














































































































































APPENDIX 8 

COMPLIANCE WITH THE 

"PILOT PROGRAM FOR ENHANCEMENT OF CONTRACfOR EMPLOYEE WHI5TLEBLOWER PROTECTIONS" 

Congress has enacted a law, found at 41 U.S.C. 4712, encouraging employees to report fraud, waste, and abuse. This law applies to 
all employees working for contractors, grantees, subcontractors and subgrantees on federal grants and contracts [for the purpose 
of this document, "Recipient of Fundsu]. The National Defense Authorization Act (NOAA) for Fiscal Year 201:! [Pub. L. 112-239, 
enacted January 2, 2013) mandated a pilol program entitled, "PILOT PROGRAM FOR ENHANCEMENT OF CONTRACTOR EMPLOYEE WHISTLEBLOWEf\ 
PROTECTIONS". 41 U.S.C. 4712 has been amended, enacting a permanent extension oft he pilot program. 

This program requires all grantees, their subgrantees and subcontractors to: 
• Inform their employees working on any Federal award they are subject to the whistleblower rights and remedies of the 

pilot program; 

• Inform their employees in writing of employee whistleblower protections under 41 U .S.C. 4712 in the predominant native 
language of the workforce; and, 

• Contractors and gra!'ltees will include such requirements in any agreement made with a subcontractor or subgrantee. 

Employees of a contractor, subcontractor, grantee [or subgrantee] may not be discharged, demoted, or otherwise discriminated 
against as reprisal for "whistleblowing." In addition, whislleblower protections cannot be waived by any agreement, policy, form or 
condition of employment. 

Whlstleblowlng Is defined as making a disclosure the employee reasonably believes Is evidence of any of the following: 
• Gross mismanagement of a federal contract or grant; 
• A gross waste of federal funds; 
• An abuse of authority relating to a federal contract or grant; 
• A substantial and specific danger to public health or safety; or, 
• A violation of law, rule, or regulation related to a federal contract or grant (induding the competition for, or negotiation 

of, a contract or grant). 

To qualify under the statute, the employee's disclosure must be made to: 
• A Member of Congress or a representative of a Congressional committee; 
• An Inspector General; 
• The Government Accountability Office; 
• A federal employee responsible for contract or grant oversight or at the relevant agency; 
• An official from the Department of Justice, or other law enforcement agency; 
• A court or grand jury; or, 
• A management official or other employee of the contractor, subcontractor, grantee, or subgrantee who has the 

responsibility to investigate, discover, or address misconduct. 

The Recipient of Funds acknowledges that as a condition of receiving funds, it has complied with the terms of the "PILOT PFIOGRAM 
FOR ENHANCEMENT OF CONTRACfOR EMPLOYEE WHiffiEBLOWEA PAOTEC110NS", as amended, and has informed its employees in writing and 
in the predominant native language of the workforce, that by wor1dng on any Federal award, the employees are subject to the 
whistleblower rights and remedies, 

NON·DEBARMENT CERnFICATION AND WARRANTY 

The Recipient of Funds acknowledges that KDHE Is required to verify that any person or entity receiving funds has not been 
suspended, debarred or otherwise excluded from receiving federal funds. Verification may be accomplished by 1) checking the 
5ystem for Award Management (5AM) at www.sam.gov; 2) obtaining a certification from the entity; or 3) by adding a clause or 
condition to the transaction. 

The Recipient of Funds, as a condition of receivin11 funds, certifies and warrants that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction 
by any Federal department or agency, or by any department or agency of the State of Kansas, 
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Shawnee County 

DEPARTMENT OF HUMAN RESOURCES 
Angela K. Lewis, Director 

200 SE 7th, Room B-28 
Topeka, Kansas 66603 
Phone: (785) 251-4435 

Fax (785) 251-4901, www.snco.us 

MEMORANDUM 

TO: Board of Cowtty Commissioners 

FROM: Angela K. Lewis, Director of Human Resources 

DATE: January 7, 2019 

RE: Request to approve the 2019. 2021 Fraternal Order of Police Memorandum of 

Understanding 

Please place this item on the Agenda for Thursday, January 10,2019. 

The attached contract has been ratified by the Fraternal Order of Police, Topeka, Lodge No. 3 
(FOP) and is now ready for your approvaL 1be contract is for a three year term. As the 
County's negotiator, I recommend that the County adopt the contract as presented. 

I would be happy to answer any questions you might have about the proposed contract, either 

before or during the public discussion of this item. Please feel free to contact me at 
785-251-4440. 

Cc: Betty Greiner, Director of Administrative Services 
James Crowl, County Counselor 
Matthew Bergmann, FOP Counsel 

John Culver, FOP President 
Darrin Marr, Team Member 

( 



Executive Summary of Changes to F.O.P/Shawnee County Contract 

2019, 2020, 2021 

Section Category Summary of Change 
"Compensatory Leave"- Removed language requiring a signed form to 

1.4 Definitions 
request compensatory time. 
"Position"- Removed ''The Board of County Commissioners must 
approve employment positions." 

8.4 Loss of Seniority 
Moves language regarding Loss of Seniority from Section 9.1 to new 
Section 8.4. Renumbers 8.5-8.8 

9.1 Loss of Seniority Section 9.1 is deleted and moved to Section 8.4. 

10.10 
Negotiations on Added language leaving the ability to reopen Section 10.0 to 

Staffing negotiations pending the outcome of a grievance arbitration. 

11.2 Trade Days 
Moves language regarding Trade Days from Section 16 to Section 11. 
Renumbers sections 11.3 -11.6. 

11.3 
Workweek/Work Inserts language into section 11.3 defining work days for 8 and 10 hour 

Day shifts. 

11.5 Breaks 
Inserts language into section 11.5 defining breaks and meal periods 
when working 10 hour shifts. 

13.2 Overtime Adds definition of compensation for Holiday Overtime to section 13.2. 
16.6 Trade Days Section 16.6 is deleted and moved to Section 11.2. 
17.3 Officer Reserves Strikes section 17.3 regarding military leave and officer reserves. 

Adds language referencing Holiday Overtime, in section 13.2 and adds 
19.2 Holiday Pay clarification regarding compensation when working Independence Day 

events. 

42.15 Political Activity 
Adds language clarifying when officers would need to seek vacation 
leave or leave of absence when seeking election. 

12.1 Wages 
There will be a 1% wage scale increase and 1 step increase for each year 
of the contract 2019, 2020, 2021. 

12.4 
Field Training Increases pay for Field Training Officers from $0.80/hr to $2.00/hr. 

Officer (Applied Retroactive to January 1, 2019) 

12.7 Shift Differential 
Establishment of a $1.00/hr shift differential for bargaining unit 
members working 2"d and 3r<J shift between hours of 12 noon & 3 a.m. 

Senior Deputy & 
Establishes an incentive pay of $100 per pay period to be given to any 

12.8 deputy or officer that is at step 20 (for 1 full year) and no longer 
Officer Incentive 

receiving annual step increases. 

25.3 Standby Pay 
Moves the rate of standby pay for officers in standby status from 
$2.00/hr to $3.00/hr. 
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---- --- --------- ----------------------------------

The BOARD OF COUNTY COMMISSIONERS acting for the County of Shawnee, State 

of Kansas shall be hereinafter referred to as the "County" or the "Employer" and the 

FRATERNAL ORDER OF POLICE, TOPEKA, LODGE NO. 3 shall be hereinafter 

referred to as "F.O.P." 
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SECTION 1.0 

PURPOSE AND INTENT 

1.1 Purpose of Agreement. The general purpose of this Agreement is to set forth 

provisions and conditions of employment, and to promote orderly and peaceful labor 

relations for the mutual interest of the County, the Sheriff, the officers and the F.O.P. 

Lodge No.3. 

1.2 Excellence in Service. The parties recognize that the interest of the citizens of 

Shawnee County and the job security of the officers depends upon Sheriffs Office 

success in establishing a proper service to the citizens of Shawnee County. 

1.3 Cooperative Relations. To these ends, the County, the Sheriff and the F.O.P. 

encourage, to the fullest degree, friendly and cooperative relations between their 

respective representatives at all levels and among all officers. 

1.4 Definitions: 

FOP 

ALLOCATION: The assignment of an entire classification to a pay range based 

on the duties assigned. 

ANCILLARY DUTIES: Duties that are temporary or periodic in nature and 

support the primary activity or operations of the Shawnee County Sheriffs Office. 

ANNIVERSARY DATE: The date (month and day) an employee is appointed to 

a permanent position in the class in which he/she is currently employed. 

Promofions and demotions shall establish a new anniversary date subject to 

Union contract provisions. Anniversary dates are used to establish length of 

service, seniority, layoff scores, and effective dates of pay step increases. 
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FOP 

APPOINTING AUTHORITY: An elected official, or appointed agency/department 

head authorized by the Board of County Commissioners to make 

appointments/dismissals of personnel in organizational units under his/her 

charge. Commonly used to denote both appointed department heads and 

elected officials. 

BARGAINING UNIT: A group of employees whose positions have been grouped 

into a classification, or group of classifications, with a commonality of interest, 

organized and represented by a recognized labor union. 

BENEFITS (FRINGE): lndirecl compensation including, but not limited to: 

vacation, sick leave, insurance, retirement pension and holidays. 

CLASS: A grouping of similar positions having common duties and 

responsibilities and meeting the same qualifications. 

CLASS TITLE: The official position title used for all personnel, budgetary and 

payroll processes. Working titles may be used for all other purposes. 

CLASSIFICATION PLAN: The listing of all classes by standard class titles with 

compensation ranges, the class specifications, the allocation records and the 

regulations for administering and maintaining the same. 

CLASSIFIED POSITION: A position that has been allocated to a specific class 

and wage range in accordance with and subject to the Policy Manual and 

implementing practices. Employees in classified positions have due process 

rights to the position. Classified positions are normally, but not always, 

management or supervisory positions and are not covered by a County 

bargaining unit. 
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FOP 

COMPENSATION: The total amount of salary or wages received by an employee, 

as per the compensation plan, and any other allowance, or award exclusive of 

fringe benefits. 

COMPENSATORY LEAVE: Compensatory leave is accrued leave in place of 

paid overtime. Compensatory time is accrued at the rate of one and one-half 

(1.5) times the number of hours worked in lieu of overtime. 

DEMOTION: A change in the assignment of an employee from a position in 

one (1) class to a position in another class having a lower salary range. 

DISCIPLINE: Any action taken by a management or supervisory person towards 

an employee with the objective to teach the employee to obey rules or accept 

authority. Normally discipline is not used for performance issues, but rather used 

in cases of inappropriate behavior. 

ELECTED OFFICIAL: An individual duly elected in a certified Shawnee County 

election to serve in an official capacity. 

FULL-TIME POSITION: A permanent position requiring two-thousand and 

eighty (2,080) hours of work per year on a regular basis. 

IN PAY STATUS: Those personnel using accrued vacation, sick leave, shared 

leave, jury/witness leave, funeral leave, compensatory time, or performing duties 

for Shawnee County are considered in pay status. 

NON-EXEMPT POSITION: An employment position that is required to be paid 

overtime under the Fair Labor Standards Act. Non-exempt positions are paid an 

hourly wage. 
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FOP 

OUT OF CLASS PAY: A higher level of compensation resulting from an 

employee being required to temporarily perform the work of a classification or 

position assigned to a higher salary range than that of the employee's regular 

classification. 

POSITION: Any approved employment in Shawnee County service that requires 

the full or part-time employment of one (1) person; or stated in another manner, a 

position is a collection of duties and responsibilities assigned by competent authority 

to one (1) person. 

PROBATIONARY PERIOD: The time an employee is subjected to testing, trial 

or evaluation to determine ability for a position. Probationary periods can be 

associated with a new hire or a promotion. 

PROMOTION: A change in the assignment of an employee from a position in 

one (1) class to a position in another class having a higher wage range. 

RANGE (WAGE): The range of compensation for a specific occupational class, 

from entrance step to maximum step, signified by a numerical designation. 

RECALL: The procedure by which laid-off employees are called back to work. 

STATUS: An employee's status may be permanent, temporary, or intermittent, 

regular or probationary; full or part Ume. 

STEP INCREASE: Longevity advancements within a wage/salary schedule, 

normally given on an annual basis on an employee's anniversary date. 

TRANSFER: The reassignment of an employee from a position of one (1) class to a 

position in the same or another class in a different department having the same salary 

range. 

UNION: A group of employees that have fomned a collective bargaining unit. 
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SECTION 2.0 
SCOPE OF THE AGREEMENT 

2.1 Appropriate Unit. This Agreement relates only to the officers of the Shawnee 

County Sheriffs Office and the appropriate bargaining unit as defined in this Agreement. 

2.2 Agreement Exclusive. This Agreement shall constitute the complete, sole and 

exclusive Agreement between the parties covering Employee-Employer relations, 

provided however that any County resolution or policy regarding personnel other than 

that contained in this Agreement that does not conflict with this Agreement shall remain 

in full force and effect regarding this collective bargaining unit. No new or modification 

of County resolution or policy implemented after the effective date of this Agreement will 

be of any force or effect during the contract tenm unless the parties agree to its 

applicability. The County and F.O.P. agree to continue existing employee benefits and 

practices which relate to working conditions or the collective bargaining relationship, 

and which practices are unequivocal, clearly enunciated and acted upon, and readily 

ascertainable over a reasonable period of time as a fixed, established and accepted 

practice by both parties, even though such practices are not specifically referred to in 

this Agreement; provided, that continuance of any such benefit shall be consistent with 

the management's ability to conduct business as stated herein. The parties agree that 

for the purpose of this agreement, authority to bargain for health insurance and related 

benefits will be delegated to the F.O.P. representative on the insurance committee. 

Because the County is self-insured for heaHh insurance benefits, if the Board of 

Shawnee County Commissioners deems it no longer necessary to maintain the 

insurance committee, the bargaining unit will receive the standard benefit afforded all 

Shawnee County employees. 
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SECTION 3.0 

NO STRIKES/NO LOCKOUTS 

3.1 No Strikes/No Lockouts. It is understood that the services performed by County 

officers are essential to the public health, safety and welfare of the County. During the 

term of this Agreement, officers will not engage in a strike, work stoppage, slowdown, 

sit-in, sick-out or other interference with the County's operations. Likewise, the County 

agrees that during the term of this Agreement, there shall be no lockouts. 
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SECTION 4.0 

RECOGNITION 

4.1 Classifications Covered. The Public Employees Relation Board had certified the 

F.O.P. Lodge No. 3 as the exclusive bargaining agent for all officers listed in the 

following classifications: 

Deputies 

Corporals 

Detectives 

Sergeants 

4.2 Exclusions. The following job classifications shall be excluded from the 

bargaining unit: 

Sheriff 

Undersheriff 

Major 

Captains 

Lieutenants 

Office Assistant I, II Ill, Special Deputy 

Account Clerk I, II Ill 

Mechanics 

All Other Non-Civil Service Employees 

4.3 Employees Authorized to Conduct FOP Business. Within thirty (30) calendar 

days from the effective dale of this Agreement, the Chief Steward will communicate, in 

writing, to the Sheriff and the County's Director of Human Resources the names of 

seven (7) members of the bargaining unit who are authorized to conduct F.O.P. 

business. Each of these individuals may conduct F.O.P. business during their regular 

working hours, provided it does not interfere with normal operations of the Sheriffs 

Office. All subsequent appointments and/or removals will likewise be communicated in 

writing within ten (1 0) business days. 
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4.4 FOP Contract Negotiators. Prior to the commencement of the negotiations for 

the next collective bargaining Agreement, the Chief Steward will ccmmunicate in writing 

to the Sheriff and the County's Director of Human Resources the names of five (5) 

members of the bargaining unit who shall serve as contract negotiators and two (2) 

a~ernates. Such negotiators shall be paid for all time spent in negotiations, not to 

exceed forty (40) hours per week. Paid outside negotiators shall not count toward the 

number of members of the bargaining unit who are permitted to seNe as contract 

negotiators. 

4.5 FOP Business During Working Hours. Any officer who holds an office with 

F.O.P. Lodge No. 3 shall be allowed to attend Lodge meetings and conduct FOP 

business while on duty and shall be paid for their time in attendance provided such 

duties do not interfere with the normal operations of the Sheriff's office. When 

employees are conducting FOP business while on duty, they shall notify a non 

bargaining unit supervisor. 

4.6 Conferences. Two (2) bargaining unit members shall be assured paid leave to 

attend the following Lodge ccnferences: 

a. State Conference 

b. State Board 

c. National FOP Conference 

4. 7 Assignment of President and Chief Steward of the Labor Council. In the event 

the President (or President-Elect) and Chief Steward of the Labor Council of the FOP 

Lodge is a member of the bargaining unit and is assigned to anything other than day 

shift, the member(s) shall, at the member's request, be assigned to the day shift without 

regard to seniority for the duration of hisfher term of office as long as the reassignment 

does not adversely impact staffing levels as determined by the Sheriff. The assignment 

may occur when an opening exists on the shift or at implementation of shift bid. When 
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the employee's term of office with the FOP lodge has ended, that employee may be 

reassigned to a shift at the Sheriff's discretion until the next shift bid. 
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SECTION 5.0 

BULLETIN BOARD 

5.1 FOP Bulletin Boards. The County will provide bulletin boards for use by the 

F.O.P. at the Sheriff's main office and all substations. Bulletin boards are to be used by 

the F.O.P. for notices of F.O.P. business and events. 
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SECTION 6.0 

CHECKOFF 

6.1 Checkoff. The· County agrees to deduct the F.O.P. membership dues each 

month from the pay of those officers who individually request in writing that such 

deductions be made. The amounts to be deducted shall be certified to the County on 

the F.O.P.'s official checkoff authorization form and the aggregate deductions of all 

officers shall be remitted together with an itemized statement to the F.O.P. within ten 

(1 0) business days after close of the payroll period wherein such deductions were 

made. The officer may withdraw such authority only in writing and only wrthin the time 

limits set out in the official checkoff authorization form. 

6.2 Hold Harmless. The F.O.P. shall indemnify and save the County hanmless 

against any and all claims, demands, suits, orders, judgments or other forms of liabilrty 

that shall arise out of, or by reasons of, action properly taken or properly not taken by 

employer under this Section, dealing with checkoff, including but not limited to 

indemnification in the following instances: 

a. In the event the provisions of this action are successfully challenged in a 

court or an administrative body and it is determined that the County must pay such 

sums as have been deducted from earnings in accordance with the provisions hereof or 

any other damages, the F.O.P. agrees to indemnify the County in full, including any and 

all cost or interest which may be a part of such order or judgment, for all sums which the 

County has been determined to be liable. 

b. In the event an action is brought by any party (other than the County) 

challenging the validity of the provisions of this Section or any deductions from earnings 

made pursuant thereto, in which the County is named as the defendant, the F.O.P. 

agrees that it will indemnify the County in full for reasonable attorney fees necessary to 

defend the interests of the County as a defendant in such action. 
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SECTION 7.0 

MANAGEMENT RIGHTS 

7.1 Rights Retained. The Employer possesses the sole right to operate County 

government and all management rights repose in it, subject only to the provisions of this 

Agreement and applicable law. It is agreed that, except as specifically delegated, 

abridged, granted or modified by this Agreement or applicable law, all of the rights, 

powers and authority the County had prior to the signing of this Agreement are retained 

by the County and remain the exclusive right of management. It is understood and 

agreed that the County does not have the right to unilaterally change any term or 

condition of employment regardless of whether that term or condition is specifically set 

out in the Agreement. 

7.2 Obligation to Uphold Agreement. Netther the County nor the F.O.P., through their 

officers, members, representatives, agents or committees, shall engage in any subterfuge 

of any kind for the purpose of defeating or evading the tenms or intent of this Agreement. 

7.3 Management Rights. The parties to this Agreement recognize that specific areas 

of responsibility must be reserved to management if the public service mission of the 

County is to function effectively and efficiently. Unless specifically modified by any 

subsection of this Agreement, Management reserves the right to: 

a. Direct the work of the officer; 

b. Hire, promote, transfer, assign, retain and recall officers in positions within 

the public agency; 

c. Maintain the effectiveness, productivtty and efficiency of governmental 

operations; 

d. Discipline, suspend, demote and/or discharge officers for just cause, 

subject to grievance and arbitration procedures included within this Agreement; 

e. Take action as may be necessary to carry out the mission of the agency in 

emergencies; 
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f. Determine the methods, schedules, means and personnel by which 

operations are to be carried on. 
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SECTION 8.0 

SENIORITY 

8.1 Agency Seniority Defined. Agency seniority within the Sheriffs Office is 

determined by the date of hire by the Shawnee County Sheriffs Office as a civil service 

deputy to a full time position. 

8.2 Seniority Non-Accrual. Seniority will not accrue during periods of non-full-time 

employment with the County. 

8.3 Rank Seniority/Equal Seniority. Rank or time in grade seniority is defined as the 

date of an officer's most recent assignment to rank. If two (2) or more officers are 

promoted on the same day, rank seniority will be determined by date of hire. Seniority 

shall be determined by lot in each instance when date of hire seniority is an issue. The 

term seniority, when used in this agreement, shall refer to rank seniority, unless 

specifically stated otherwise. 

8.4 Loss of Seniority. An officer's seniority shall terminate and be forfeited upon the 

officer's separation from employment for whatever reason, including retirement, subject 

to reinstatement as otherwise provided in Section 8.5. 

8.5 Seniority and Rehire. 

previous date of hire on a 

In the case of rehiring a former officer, the officer's 

full-time basis to a bargaining unit position shall be 

recognized as agency seniority, provided the officer has applied for re-employment 

within ninety (90) calendar days of separation from employment and is rehired under the 

provisions of the Civil Service rules and regulations, and time away from employment 

with the agency is deducted. If the officer has not applied for re-employment within 

ninety (90) calendar days of separation from employment, seniority will by broken by 

resignation and if subsequently rehired, Section 32.4 will apply in calculating seniority 

allocation. 
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8.6 Seniority Lists. An agency seniority list will be furnished by the County to the 

F.O.P. and posted on the F.O.P. bulletin board on June 1 of each year and revised each 

thirty (30) calendar days as necessary to keep current while this Agreement is in effect. 

The seniority list shall show the names, job titles or rank and the date of hire of all 

officers in order of their seniority. 

8.7 Current Lists. Time in grade or "rank" seniority lists shall also be furnished by the 

County to the F.O.P. on June 1 of each year and shall be revised each thirty (30) 

calendar days as necessary to keep current during the term of this Agreement. This list 

shall reflect the names, job titles, rank of each officer and the date of rank assignment in 

order of their assignment within each rank. 

8.8 List in Each Section. A list of officers within each section shall be furnished by 

the County to the F.O.P. and posted on the F.O.P. bulletin board within each section on 

June 1 of each year and revised each thirty (30) calendar days as necessary to keep 

current during the term of the Agreement. The list shall reflect the date each officer 

within each section was assigned to the section in order of their assignment to the 

section with the rank of each officer. 
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SECTION 10.0 

STAFFING 

10.1 New Hire Probation. A newly-hired officer shall be on probation for eighteen (18) 

months. During the probationary period, employment may be terminated without cause. 

An officer is on permanent status after successful completion of the probationary period. 

Any absence in excess of twenty-one (21) consecutive calendar days will not count 

toward the officers probationary period. 

10.2 Vacant Positions/Assignments. With the exception of subsections (b) and (c) of 

this section, all vacant positions in the patrol, process, and court security units shall be 

filled on a strictly seniority bid basis. All other vacant positions/assignments shall be 

filled by the Sheriff at the recommendation of the selection committee as described 

below in subsection (a). The selection committee shall submit a ranked list to the 

Sheriff. The Sheriff shall fill the vacant position with one of the top three names 

provided. The candidate's ranking will be provided if requested to the candidate. All 

vacancies shall be posted throughout the agency for fourteen (14) calendar days and 

shall be filled within thirty (30) calendar days thereafter. 

a. On the closing date of a posting not in patrol, process, or ccurt security, 

the Sheriff shall direct the selection committee to convene for interviews. The selection 

committee shall consist of the Sheriff or his/her designee, the division commander over 

the section where the vacancy exists, or his/her designee, and one other person 

designated by the Sheriff or his/her designee. The Chief Steward of the SNSO 

bargaining unit, or his/her designee, shall be allowed to sit in during the interviews 

conducted by the selection committee and observe the selection process. The Chief 

Steward, or his/her designee will not participate in scoring the interviewee. The 

selection committee shall consider the applicant's seniority, experience, training, 

education, and ability to perform the position for which application was made in making 

the selection to fill the vacant position. Ancillary duties may be assigned to any qualified 

Bargaining Unit member at the Sheriffs discretion. 
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b. Officers on probation may be temporarily assigned to any position that the 

Sheriff deems necessary to facilitate the training process. 

c. Vacant positions that are filled by officers on probation and therefore not 

made available for contractual bid shall be made available and posted for bid in 

accordance with this section when the probationary officer filling the position attains 

permanent status, unless the now permanent officer vacates the position and it is filled 

with another officer on probation. 

d. Promotions to Detective. The Employer shall appoint employees to the 

rank of Detective pursuant to the procedure outlined in paragraph (a) of this sub

section. 

1 0.3 Shift/Squad Bidding. All officers, except probationary officers, covered by this 

Agreement will be allowed to bid for shift and squad assignments and will be assigned 

to the respective shift and squad on a bid basis considering their "rank" seniority within 

the time limits specified above. Rosters listing the number of positions per rank 

available on each shift will be posted no later than March 1, July 1 and November 1 of 

each year. Bidding for shift assignments will be held on March 15, July 15 and 

November 15 unless a vacancy is created as a result of a newly created position, 

termination, death, resignation or promotion. In that event, bids shall be made within 

five (5) business days from the date posted. Each shift assignment schedule shall be 

posted by April 1, August 1 and December 1 of each year, identifying the shift 

assignments for each officer. The shift assignment shall become effective on May 1, 

September 1 and January 1 of each year. Officers who are unable to bid at the 

appointed time because of sick leave, vacation leave or other valid reasons will be given 

the opportunity to bid for shift preference. The Sheriff, or his or her designee, shall have 

the right to alter or modify shift assignments temporarily, for a period not to exceed thirty 

(30) calendar days, in the case of emergencies or manpower shortages not caused by 

management. Work hours shall not be adjusted to avoid the payment of overtime. 

10.4 Rosters. Within thirty (30) calendar days from the effective date of this 

Agreement, the Sheriff shall provide to the F.O.P. representative designated as the 
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Chief Steward (in accordance with Section 4.3 hereof), the County's Director of Human 

Resources a roster of all employment positions within the Sheriffs Office and the 

classification budgeted therefore with the name of the person then filling the position. 

Such permanent changes as occur in said roster shall be likewise provided by the 

Sheriff within ten (10) business days. 

10.5 Layoff. Layoff shall be defined as a reduction of staff that the Sheriff may deem 

necessary for the efficient and economical operation of the agency. Before a layoff may 

occur, the Sheriff shall furnish the F.O.P. with a list of the proposed changes and the 

reason(s) for such changes at least thirty (30) calendar days in advance. Officers 

selected for layoff may exercise their agency seniority to replace a less senior officer in 

any equal or lower rank not affected by the layoff. If not immediately qualified, such 

officer shall be provided a training period of at least six (6) months. All officers shall be 

offered their former position I rank as it becomes available in inverse order of the layoff. 

Officers on layoff shall furnish the Sheriffs Office with a current home address and 

telephone number, if changed, after the layoff. 

a. Any officer, who has his/her primary position, job, or classification 

eliminated, shall be allowed to exercise their seniority to bump into any position for 

which the officer possesses the seniority, experience, qualrtications, and fitness, except 

that any officer can use their seniority to bump into patrol, warrants, process, or court 

security. Any officer(s) who are displaced as a result of this subsection shall be offered 

their previous primary position, job or classification if or when it becomes available. 

10.6 Minimum Staffing. In the interest of the public, as well as officer safety, the 

following minimum staffing levels will be followed: first, second and third shift patrol shall 

have no less than five (5) officers on duty (not counting officers in the F.T.O. Program or 

reserve officers), including supervision. 

Any time that staffing goes below the mandatory minimum staffing more than two 

(2) hours before the end of a shift, the division captain or his/her designee shall assign 
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officers to work to meet the mandatory minimum levels. The officers who are assigned 

to work will be paid according to Section 13.0 of this Agreement. 

10.7 Competency Assessment Period. Any officer placed into a new duty assignment 

shall be provided a one (1) year competency assessment period during which he/she 

may be removed for just cause. 

10.8 Promotions. Promotions shall be made pursuant to the applicable rules of the 

Civil Service Board adopted by the County Commission at the time this agreement is 

signed unless agreed otherwise. 

10.9 Drug Enforcement Unit. The duration of assignments to the Drug Enforcement 

Unit will be made at the discretion of the Sheriff. 

10.10 Negotiations on Staffing. The parties agree that during in the term of this 

Memorandum of Understand it may be necessary to reopen negotiations as to Section 

10.0 Staffing, upon receipt of a pending arbitration decision (Grievance No. G2018-

001). Therefore, within forty-five (45) calendar days of receipt of the arbitrator's 

decision in Grievance No. G2018-001, the parties shall commence the meet and confer 

process to discuss terms and conditions in employment related to staffing. Any such 

meet and confer process shall be limited solely to Section 10.0 staffing. 
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SECTION 11.0 

WORK SCHEDULE 

11.1 Schedules. The determination of starting times and work schedules shall be 

made by the Sheriff or designee. In the event of any change in work schedule, at least 

seven (7) calendar days written advance notice of such change shall be posted and 

. sent to the officer whose schedule is changed and the officer shall be given at least 

seven (7) hours off between the beginning and ending of the shifts. Shift change shall 

not be made for disciplinary reasons. Such seven (7) day written notice may be waived 

if signed by the officer. 

11.2 Trade Days. Subject to approval of the Sheriff or his designee, officers shall be 

entitled to voluntarily trade work or leave days. 

11.3 Workweek/Work Day. For the purpose of this Agreement, a workweek shall 

consist of forty (40) hours worked on consecutive calendar days except for personnel 

who may be assigned by the Sheriff to work on alternative work schedules. A normal 

workday for all personnel shall consist of eight (8) or ten (1 0) hours, including a thirty

five (35) minute meal period for eight (8) hour shifts or a forty-five (45) minute meal 

period for ten (1 0) hour shifts. Nothing herein shall limit the right of the Sheriff, or 

designee, to prescribe alternative work schedules provided reasonable written notice is 

given to the officer so assigned. 

11.4 Pay Period. For the purpose of this Agreement, a pay period shall consist of 

fourteen (14) calendar days. 

11.5 Breaks. All officers working a normal eight (8) hour work day shall receive two 

(2) fifteen (15) minute rest periods per shift and a thirty-five (35) minute meal period 

during the eight hour shift and shall not be used in conjunction with each other. All 

Officers working a ten (1 0) hour work day shall receive three (3) fifteen (15) minute rest 

periods per shift and a forty-five (45) minute meal period during the ten hour shift and 
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shall not be used in conjunction with each other. All rest periods and the meal period 

shall be paid time. 

11.6 Jury Duty. Any officer so called will be granted leave for required jury duty. Any 

officer not normally assigned to first shift will be assigned on a temporary basis to first 

shift for the duration of required jury duty. The pay for the jury duty shall be turned over 

to the County and the officer on jury duty shall receive pay while on jury duty for the 

scheduled hours normally worked. All hours normally worked by an officer while on jury 

duty shall be counted as time worked for purposes of overtime. 
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.-------------------------------------------------

SECTION 12.0 

WAGES 

12.1 Wage Scale. 

a. Wage Scale to be revised to show the following wage scale increases for 

all bargaining unit members: 

2019: 1% increase plus applicable step increase effective July 1, 2019. 

2020: 1% increase plus applicable step increase effective July 1, 2020. 

2021: 1% increase plus applicable step increase effective July 1, 2021. 

b. Promotional raises shall be received according to. the following schedule. 

Retroactive to 01/09/16, the first day of the first full pay period in payroll year 2016 and 

continuing through 06/30/16, movement from one class title to another class title in the 

same class series shall occur on the second anniversary of the promotion (e.g. Corporal 

I to Corporal II). Commencing 07/01/16 through 06/30/17, movement from one class 

title to another class title in the same class series shall occur on the 18-month 

anniversary of the promotion (e.g. Corporal I to Corporal II). From 07101/17 forward, 

movement from one class title to another class title in the same class series shall occur 

on the 12-month anniversary of the promotion (e.g. Corporal I to Corporal II). 

c. The operation and effect of Section 43 shall not apply to either step raises 

or increases based on the officer's anniversary date or to any wage increases 

authorized by Section 12 herein. 

12.2 K-9 Officers. K-9 officers shall be paid a maximum payout of a half hour (.5) of 

overtime per day per dog for the care and maintenance of a department K-9 and other 

duties unique to the K-9 unit. 
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- ------------ --------

12.3 Spanish Proficiency. Any officer who can pass an English I Spanish proficiency 

test shall receive a bilingual differential of an extra $.50/ hr. above their rank and step 

placement on the pay scale. 

12.4 Field Training Officer. Any officer who is designated by the Sheriff as a Field 

Training Officer shall receive an additional $2.00 per hour for each hour the trainee or 

Reserve Officer in training is with the FTO. This addrtional compensation shall not be 

included in the computation of overtime. The Sheriff shall designate the FTOs in writing 

and may revoke this assignment at any time. 

12.5 Out of Class Pay. Any officer given an acting assignment, in writing, to perform 

the work of a higher position for a period of 20 consecutive days or more, shall receive 

the pay for the higher position starting on the 21'1 day. Acting assignments shall not 

exceed forty-five (45) days. The Sheriff retains the sole authority in the assignment of 

Out of Class Pay. 

12.6 Newly Hired Employees and Previous Experience. A newly hired employee shall 

be paid on step one of the appropriate range of this contract unless eligible for the credit 

described in this section. Newly hired employees as a Deputy Sheriff may be credited 

with previous years of law enforcement experience. New employees who possess a 

current Kansas Law Enforcement certification at the time of hire and have prior service 

with a law enforcement agency or with a current out-of-state law enforcement 

certification who receive Kansas reciprocity within one year of the date of hire and who 

have prior law enforcement experience with an agency shall be eligible for this section. 

Procedure: The Sheriff will verify the applicant's previous experience. Only whole 

months of employment will be used. The following shall be used for step placement: 

Whole Months of Experience Step Placement 

12-23 2 

24 and Over 3 
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A newly hired employee shall be entitled to advance to the next step on July 1" of the 

year following the date of hire. 

The time period for calculating seniority with the Shawnee County Sheriff's Office shall 

start on the day the officer begins employment for the Shawnee County Sheriff's Office. 

12.7 Shift Differential. Bargaining unit members shall be entitled to· a shift differential as 

follows: 

FOP 

a. Eligibility for a shift differential shall be restricted to full time bargaining unit 

members. 

b. Work starting at or after 12:00 noon, but before 3:00a.m., shall be 

considered shift work. 

c. Officers assigned to shift work shall be paid an additional one dollar 

($1.00) per hour. 

d. An officer regularly schedule for shift work shall receive his/her normal 

shift differential during regularly assigned work shifts and authorized 

absences for compensatory time, vacation, and sick purposes. All other 

payments and/or leaves shall not include shift differential in addition to 

base salary (including holiday pay, military leave, funeral, stand-by, court 

time, or any other authorized payment or paid leave). 

e. Employees assigned to work four (4) hours or more of shift work shall 

receive the shift differential. 

f. Employees receiving shift differential and also working overtime shall have 

their normal salary and any shift differential paid at one and one-half (1 Y,) 

times their hourly rate of pay. 

g. If an Officer is regularly assigned to a shift that is entitled to shift 

differential and the Officer is temporarily assigned to a shift that does not 

receive shift differential for a period not to exceed seven (7) days, then the 

officer will receive shift differential for the time spent in the temporary 

assignment. 
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12.8 Senior Deputy & Officer Incentive. In the pay period immediately following a 

bargaining unit member's completion of one full year of service upon reaching Step 20, 

(the last available step under the wage scale set forth in Section 12.1 above,) that 

bargaining unit member shall receive an additional $100.00 per pay period thereafter in 

recognition of years of service in law enforcement provided to Shawnee County. Any 

such pay shall apply to all positions covered by this Memorandum of Understanding. 
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FOP 
2019 Wage Scale (Effective July 1, 2019) 

Job Code Range Job Title 
34020 402 - (SH-2) Patrolman 
34036 403 - (SH-3) Corporal I 
34037 404- (SH-4) Corporal II 
34076 405 - (SH-5) Detective I 
34077 406 - (SH-6) Detective II 
24036 407- (SH-7) Sergeant I 
24037 408 - (SH-8) Sergeant II 

Steps 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 

402 21.63 22.07 22.51 22.97 23.43 23.90 24.37 24.85 25.34 25.85 26.36 26.89 27.43 27.98 28.53 29.10 29.67 30.27 30.88 31.49 

403 22.71 23.17 23.63 24.11 24.59 25.09 25.59 26.11 26.63 27.17 27.71 28.27 28.84 29.41 30.01 30.60 31.21 31.84 32.47 33.13 

404 23.86 24.32 24.81 25.30 25.81 26.32 26.85 27.38 27.93 28.49 29.06 29.63 30.23 30.84 31.45 32.09 32.72 33.38 34.05 34.73 

405 25.05 25.55 26.07 26.59 27.13 27.67 28.23 28.80 29.37 29.96 30.56 31.17 31.79 32.43 33.09 33.74 34.42 35.12 35.81 36.53 

406 26.30 26.83 27.36 27.91 28.47 29.04 29.61 30.20 30.81 31.42 32.06 32.69 33.34 34.01 34.69 35.38 36.09 36.81 37.54 38.30 

407 27.62 28.18 28.74 29.32 29.91 30.51 31.12 31.73 32.37 33.02 33.68 34.35 35.04 35.74 36.45 37.19 37.93 38.68 39.46 40.26 

408 29.01 29.58 30.17 30.77 31.39 32.02 32.66 33.31 33.98 34.66 35.35 36.06 36.78 37.51 38.27 39.03 39.81 40.60 41.42 42.24 
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FOP 
2020 Wage Scale (Effective July 1, 2020) 

Job Code 
34020 
34036 
34037 
34076 
34077 
24036 
24037 

Range 
402- (SH-2) 
403- (SH-3) 
404- (SH-4) 
405- (SH-5) 
406- (SH-6) 
407- (SH-7) 
408- (SH-8) 

Job Title 
Patrolman 
Corporal I 
Corporal II 
Detective I 
Detective II 
Sergeant I 
Sergeant II 

Steps 

402 

1 2 3 4 5 6 7 6 9 10 11 12 13 14 15 16 17 16 19 20 
21.85 22.29 22.74 23.20 23.67 24.14 24.62 25.09 25.59 26.10 26.62 27.16 27.71 28.26 26.82 29.39 29.97 30.57 31.18 31.81 

-22M23®23~24.35UM25.M25E26.~269027.M279928.5529.1229.71m3130.91315232.1532W33.46 

-U~24.5625~25.5526M2658D1127.65282128.~29352993305331.M3177324133053371~3935.08 

-25.~25.8126.3326.86D4027.%D5129~296630.m308731~32113276334234~347735.Q361736.~ 

- 26~27m27S28.19DJ629~~B130~311131~323833ill3367343535M3Sn364537.18~.9238E8 

407 27.90 28.46 29.03 29.61 30.21 30.82 31.43 32.05 32.69 33.35 34.02 34.69 35.39 36.10 36.82 37.56 38.30 39.07 39.86 40.66 

406 29.30 29.88 30.47 31.08 31.70 32.34 32.99 33.64 34.32 35.01 35.70 36.42 37.15 37.89 38.65 39.42 40.21 41.01 41.83 42.66 
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FOP 
2021 Wage Scale {Effective July 1, 2021) 

Job Code Range Job Title 
34020 402- (SH-2) Patrolman 
34036 403- (SH-3) Corporal I 
34037 404- (SH-4) Corporal II 
34076 405- (SH-5) Detective I 
34077 406- (SH-6) Detective II 
24036 407- (SH-7) Sergeant I 
24037 408- (SH-8) Sergeant II 

Steps 

402 

403 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 
22.07 22.51 22.97 23.43 23.90 24.38 24.86 25.35 25.85 26.37 26.89 27.43 27.98 28.54 29.11 29.68 30.27 30.88 31.50 32.12 

23.17 23.64 24.11 24.59 25.09 25.59 26.11 26.63 27.17 27.72 28.27 28.84 29.42 30.00 30.61 31.22 31.84 32.48 33.12 33.79 

-24.MM8125.~258126.3226M27.39D~28.49290629M302330M314632@327333.3834~347335M 

405 25.55 26.07 26.59 27.13 27.67 28.23 28.80 29.37 29.96 30.56 31.18 31.80 32.43 33.08 33.75 34.42 35.11 35.82 36.53 37.27 

400 26832736279128~29M29~302130.81314232~32.M333534.01MM353936ffi36813755383039m 

407 28.18 28.75 29.32 29.91 30.51 31.13 31.74 32.37 33.02 33.68 34.36 35.04 35.74 36.46 37.18 37.94 38.69 39.46 40.25 41.07 

408 29.59 30.18 30.78 31.39 32.02 32.66 33.32 33.98 34.66 35.36 36.06 36.78 37.52 38.27 39.04 39.81 40.61 41.42 42.25 43.09 
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SECTION 13.0 
OVERTIME 

13.1 Wage Payment. The appropriate hourly wage shall be paid all time an officer 

works, performs services or is on paid leave, up to and including forty (40) hours per 

week. 

13.2 Overtime Rate. The officer shall be paid at a rate of one and one-half (1 1/2) 

times the appropriate hourly wage for all time said officer works for the County 

exceeding forty (40) per week. For the purpose of computing overtime, paid leave 

including meal and rest breaks shall be considered time worked. Holiday Overtime shall 

be defined as 2.5 times the regular straight time hourly rate. Holiday Overtime shall not 

count towards hours worked for pay purposes. 

13.3 Overtime Assignment. All overtime must be offered to employees in the unit, 

rank, and shift where the overtime occurs, in the order of seniority. If sufficient 

volunteers are not obtained, the agency may draft officers in the appropriate unit and 

shift in the inverse order of seniority to fill the needed number of positions. 

13.4 Call Back and Court Time. An officer who is called back to work beyond the 

workday, or is subpoenaed to appear in court or before an administrative body in 

connection with their duties in either a criminal or civil matter, shall be paid for such 

work time at the appropriate rate depending on whether or not the total hours worked 

during the affected payroll period exceed those hours specified in Section 13.1. 

13.5 Call Back Pay. An officer called back to work overtime outside the regular 

scheduled duty period shall be paid for a minimum of two (2) hours and shall be paid for 

such work time at the appropriate rate depending on whether or not the total hours 

worked during the affected payroll period exceed those hours specified in Section 13.1. 

FOP Page40 



13.6 Call Back Minimums. In the event an officer is called back to duty he/she shall 

receive a minimum of (2) hours work or two (2) hours pay at the applicable rate o1 pay 

as provided in this Agreement. 

13.7 Call Back Duty Commencement. After receiving a call back to work, an officer 

shall be considered on duty when the officer departs for work and advises CECC that 

they are in service. 

13.8 County Owned Vehicle Maintenance. Officers assigned by the Sheriff to drive a 

County-owned and maintained vehicle to and from work shall not be paid overtime for 

delivery of said vehicle to the County garage for scheduled maintenance. 

13.9 County Owned Vehicle and Emergency Calls. Off-duty officers designated by 

the Sheriff to drive a County-owned and maintained vehicle to and from work shall 

immediately respond to all emergency calls to duty made by a superior officer or the 

duty dispatcher when such officer is driving a County-owned and maintained vehicle. 

Payment for work done under these circumstances shall be paid pursuant to Section 

13.5 of this Agreement. 

13.10 Prisoner Transports. Officers assigned to prisoner transports shall be considered 

on duty from the time they depart, for the purpose of transporting the prisoner, and until 

such time as the prisoner is in the custody of the facility where the prisoner will next be 

held. Off-duty time, including sleep periods during prisoner transports shall not be 

considered to be hours worked for purposes of the Fair Labor Standards Act. 

13. 11 Overtime Pre-approval. No officer shall be permitted to work overtime without 

notifying a supervisor. Overtime, worked, must be reported during the pay period during 

which it is worked. No officer shall have the right to waive compensation for overtime 

and every officer shall be paid or shall receive compensatory time o1f in accordance with 

Article 24 of this agreement for all overtime actually worked. 
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13.12 Workweek. A workweek shall consist of forty (40) hours and shall not be 

reduced to avoid overtime or compensatory time off without the written consent of the 

officer. 
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SECTION 14.0 

TRAINING ASSIGNMENTS 

14.1 Training/Conferences. The County and the F.O.P. recognize the value of 

on-the-job training and professional conferences and such is to be encouraged. The 

Sheriff or his/her designee shall review all requests to attend training and professional 

conferences and approval will be made on the basis of need, ability, qualifications and 

seniority. Such notices of training and professional conferences that the Sheriff may 

send or allow an officer to attend shall be posted throughout the agency as soon as the 

availability of such training or professional conference is known and will remain posted 

for a minimum of fourteen (14) calendar days. The Chief Steward of the SNSO 

bargaining unit or his/her designee may waive the required fourteen (14) calendar days 

minimum when circumstances dictate a need to shorten the time a known training 

course or professional conference is posted. 

a. At the discretion of the Sheriff and based on staffing needs, officers may be 

granted special duty days to attend approved professional, educational and training courses 

at their own expense. Officers utilizing this provision shall be responsible for all tuition and 

other expenses associated with the program and/or travel, lodging and food required. 

14.2 Training Notification. Any officer required to attend a training assignment outside 

of his/her normal wonk schedule shall receive written notice of such assignment at least 

three (3) working days in advance. 

The Sheriff shall post cross-training vacancies throughout the agency for a minimum of 

fourteen (14) calendar days. With the exception of subsection (a) below, no officer shall 

be allowed to cross-train for more than one (1) year in a three (3) year period of time. 

Cross-training participant officers shall be returned to their previously held position after 

completion of the cross-training assignment. 
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SECTION 15.0 

CONFLICTS OF INTEREST 

15.1 Outside Employment Sheriffs Office officers who wish to engage in outside 

employment and utilize the authority of their law enforcement oommission while so 

employed, must obtain the written permission of the Sheriff before beginning 

employment. Engaging in outside employment which does not require utilizing the 

officer's law enforcement commission does not require prior approval. The service of 

process papers by off duty officers does not require prior approval as long as the off 

duty officer does not identify himself as an officer. The officer may use his commission 

to sign the return of process served while off duty. The permission of the Sheriff for 

officers to engage in off duty employment shall not be disparately given or withheld. 
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SECTION 16.0 

LEAVE OF ABSENCE 

16.1 Procedure. A leave of absence without pay, but with no loss of seniority, may be 

allowed not to exceed six (6) months for good and sufficient reasons at the discretion of 

the Sheriff. Said leave may be extended for addrtional six (6) month periods at the 

discretion of the Sheriff. 

a. Eligibility. Permanent employees may be granted leave without pay for a 

reasonable period of time not to exceed six (6) months consistent wrth the effective 

fulfillment of his/her Agency duties. 

b. Acceptable Use. Such leave may be granted for illness, childbearing, 

child adoption, other temporary disabilities, or for other good or sufficient reason which 

is considered to be in the best interest of the employee, County and/or the department. 

c. Request Use. Such leave, if it is to exceed thirty (30) calendar days, shall 

be requested in writing by the employee and shall require written approval of the Sheriff 

in coordination with the Director of Human Resources. 

d. Denial Reasons. No leave without pay shall be granted to an employee 

so long as the employee has vacation leave or compensatory time credits. A leave of 

absence shall not be granted to allow an employee to take a position with another 

employer or to be self-employed. 

e. Seniority. Time elapsed during an employee's leave of absence, if greater 

than thirty (30) days, shall not count toward that employee's length of service, except as 

addressed in Federal Regulations. This provision does not apply to absences as a 

consequence of discipline. 

f. Termination Of Leave. If the interest of the County and the Sheriff make it 

necessary, the Sheriff may terminate a leave without pay by giving written notice, by 

mailing a certified letter to the employee's last known address, at least fourteen (14) 

days prior to the termination dale. With the approval of the Sheriff, an employee may 

return from leave on an earlier date than originally scheduled. 
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g. Return To Work. When an employee returns at the expiration of an 

approved leave without pay or upon written notice by the Sheriff that a leave without pay 

has been terminated, the employee shall be returned to the original position the 

employee held at the time leave was granted, or to a position in another class in the 

same salary range for which he/she meets the qualifications. 

h. Failure To Return. Failure to return to work at the expiration of an 

authorized leave of absence, or upon notice by the Sheriff that a leave has been 

terminated, shall be deemed a resignation. 

1. Probationary Periods. An employee currently serving a probationary 

period from a promotion, reinstatement or transfer may be granted leave without pay 

under the same conditions as a permanent employee. The employee's probationary 

period shall be continued effective with his/her return from leave until the total probation 

is actually served. 

16.2 Benefits During LOA An officer on a leave without pay shall not accrue vacation 

time, sick leave, retirement credit, service toward longevity pay, other fringe benefits or 

seniority, or be compensated for holidays falling during the leave period, except as 

required by the Family and Medical Leave Act of 1993. 

16.3 FMLA The Family and Medical Leave Act and its provisions are incorporated as 

part of this Agreement by law. Leave shall be subject to the County's FMLA policy. 

16.4 LOA and Outside Employment An officer who is self-<>mployed or works for 

another employer during a leave of absence without justifiable reason shall be subject 

to disciplinary action. 

16.5 Shared Leave. Leave shall be subject to the County's Shared Leave Policy. 
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SECTION 17.0 

MILITARY LEAVE 

17.1 Military Leave. Any full-time officer who is a member of the National Guard or 

Reserve component of the military services shall be granted leave without pay for active 

duty or training purposes. A maximum of twelve (12) working days per calendar year of 

active duty for training purposes may be granted as leave with pay. The leave with pay 

shall be the difference between the officer's normal County pay and the officer's military 

pay if the officer's normal County pay is greater. The officer may elect to use accrued 

vacation leave in lieu of military leave with pay. 

17.2 Orders/Pay Stub Required. Each request for military leave shall be accompanied 

by a copy of the appropriate military orders. Each request for military leave wijh pay 

shall be accompanied by a copy of the officer's military pay stub for the period 

requested. 

17.3 Officer Reserves. The Uniformed Services Employment and Reemployment 

Rights Act, codified as amended at 38 U.S. C. §§ 4301, is applicable for those full-time 

officers returning from active duty. 
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SECTION 18.0 

VACATION LEAVE 

18.1 New Hire Probationary Period. Newly hired officers shall not accrue vacation 

leave for the first six (6) months of his/her employment; provided however that the 

officer shall be credited with an amount of accrued vacation leave for the first six (6) 

months of employment at the rate specified in 18.2 upon completion of his/her first 

six (6) months of employment and that the officer may commence utilizing accrued 

vacation at that time. 

18.2 Vacation Leave Accnual Rates. The following vacation allowances are made for 

full-time permanent and full-time probationary employees subject to the provisions 

within Section 18.1 above: 

Hours Earned Per Maximum 

Years Of Continuous Service Two-Week Pay Period Accumulation 

Less Than Five (5) Years Four (4) Hours 144 Hours 

Five (5) Or More Years 

But Less Than Ten (10) Years Five (5) Hours 160 Hours 

Ten (10) Or More Years 

But Less Than Fifteen (15) Years Six (6) Hours 192 Hours 

Fifteen (15) Or More Years 

But Less Than Twenty (20) Years Seven (7) Hours 216 Hours 

Twenty (20) Years Or More Eight (8) Hours 240 Hours 

No employee, regardless of the number of hours worked in a pay period, shall 

accrue more vacation than the rates listed above. Employees working or in pay status 

less than eighty (80) hours in any pay period shall be paid a pro-rata share of the above 

accrual rates. 
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18.3 Loss of Vacation. Any hours earned in excess of the maximum accrual shall be 

lost. If the officer has lost any vacation hours as a result of exceeding the maximum 

accrual, he/she may make written request to be paid for those lost hours. In order to be 

paid for those lost hours, the officer must have made a reasonable and timely written 

request to use the hours and been denied the opportunity in writing. Payment shall be 

received within thirty (30) calendar days following submission of the written request. 

18.4 Vacation and Termination of Employment. In the event of termination of 

employment, an officer shall be entitled to receive pay for unused accrued vacation 

time. 

18.5 Vacation Schedules. Vacation schedules shall be established by the Sheriff or 

the Sheriffs designee so as to permit the continuity of operation of the agency without 

undue hardship. Vacation periods shall be requested in writing each year between 

January 1 and the last day of February. Preference in vacation selection time will be 

based on agency seniority, subject to the needs of the agency. Approved vacation 

schedules will be posted on all F.O.P. bulletin boards no later than March 31. All bids 

not approved will be posted and held awaiting further approval. Approved vacations 

cannot be bumped by senior officers after the list has been posted. An officer who 

desires a vacation period in January, February or March shall submrt the request before 

December 1 of the preceding calendar year. These offioers will be notified of their 

vacation periods no later than December 20. Accrued compensatory time or personal 

leave days may be utilized in lieu of accrued vacation leave. 

18.6 Vacation Outside of Selection Period. After the selection time as detailed above 

has passed, an officer may submit a written request for any remaining available 

vacation time subject to the approval of the Sheriff or the Sheriffs designee. 

18.7 Vacation Denial. All vacation times requested are subject to the needs of the 

agency. However, denial of a requested vacation period shall not be arbrtrary and shall 
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not unreasonably defer the taking of vacations so that for all practical purposes the 

officer is deprived of vacation rights. 

18.8 Death of Employee. If an officer dies, the legal heirs will be paid the current 

regular straight time pay for all accrued and unused vacation time, up to the maximum 

allowed, compensatory time and thirty five percent (35%) of the sick leave. 

18.9 Vacation Pay. Vacation pay will be paid at the officer's regular hourly rate. 

18.10 Personal Leave Day. Two (2) annual personal leave days will be granted to each 

employee under the following conditions: 

a. Full-time employees that are on payroll the first day of the first pay period 

of the payroll year. 

b. An employee serving a new hire probation period and on the County 

payroll on the first day of the first pay period of the payroll year will be credited with two 

(2) personal leave days at the completion of one hundred and twenty (120) days of 

employment. The Sheriff or designee, at his/her sole discretion, may waive the 

preceding waiting period for good and sufficient reasons. 

Personal leave days shall be taken in eight (8) hour blocks during the payroll year of 

issuance or will be forfeited. 
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SECTION 19.0 

HOLIDAY LEAVE 

19.1 Holidays Observed. All bargaining unit officers shall receive eight (8) hours pay 

as holiday pay, subject to the conditions below, for the following County designated 

holidays except as set out in Section 19.4: 

New Years Day 

Memorial Day 

Labor Day 

Thanksgiving Day 

Two Day Christmas Holiday 

Martin Luther King's Birthday 

Independence Day 

Veterans Day 

Day after Thanksgiving 

Any holidays added by the County during the tenm of this Agreement as paid 

holidays shall be added to the above. In order to be eligible for holiday pay the 

employee must work or be in pay status for the entire last scheduled work shift prior to 

and the first scheduled work shift after the holiday. 

19.2 Holiday Pay. Any officer who is required to work on a holiday or the day observed 

by the County as a holiday shall be paid his/her holiday pay and at one and one-half (1 

1/2) times their regular straight time hourly rate for all hours worked. Any officer who 

works in excess of eight (8) hours on a holiday or works outside of his/her regular 

scheduled workday on a holiday shall receive Holiday Overtime, in accordance with 

Section 13.2. No officer shall receive holiday pay for both the holiday and the day 

observed by the County as the holiday even if both were worked. If both the actual 

holiday and the day observed as a holiday are worked the rates, as described above, 

shall be paid for the actual holiday only. 

If an event known as the Spirit of Kansas, or any similar Independence Day event, 

occurs and the Sheriff deems it is in the best interest of the Agency to assign 
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employees to this event, employees assigned to any such event shall be compensated 

in accordance with Section 13.2. 

19.3 Vacations and Holiday. If a holiday occurs during an officer's vacation period, 

the officer will not be charged for vacation on that holiday. 

19.4 Holidays and Irregular Weekends. Officers, who are assigned to schedules 

which do not normally have Saturday and Sunday off will receive January 1, July 4, 

Christmas Eve, and Christmas as holidays in lieu of the County designated day for 

those holidays. 
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SECTION 20.0 

SICK LEAVE 

20.1 Accrual Rate. Permanent or probationary officers shall accrue sick leave at the 

rate of four (4) hours for each pay period of service. There shall be no maximum 

accumulation limitation. 

20.2 Sick Leave Pay. Sick leave will be paid at the officer's regular hourly rate. 

20.3 Sick Leave Use. Sick leave may only be utilized by an employee in order to be 

compensated for absences during an employee's regular or normal work schedule 

under the following circumstances: 

a. Sick leave may be allowed when an employee is unable to perform duties 

due to personal sickness or injury, the illness or injury of an immediate family member 

or the need for medical, dental or other routine, diagnostic or medical treatment by the 

employee or immediate family member; or 

b. Sick leave may be utilized if an employee is exposed to a contagious 

disease or injured and may endanger or jeopardize the attendance or welfare of other 

employees; or 

c. An employee may use sick leave to provide for the care of a member of 

the immediate family with an illness. In order to use sick leave, the requesting 

employee must be a care provider to the ill or injured family member. 

d. Employees are responsible for the use and accumulation of sick time. 

Supervisor approval of sick leave requests only indicates the employee may have the 

day off. The employee is responsible to ensure he/she has enough sick leave to cover 

the requested absence. 

20.4 Sick Leave Reporting Time. An officer who desires to use sick leave because of 

illness or disability and is unable to report to work, shall notify the agency not later than 

one (1) hour before starting time of the particular shift on the first day of the absence 

and daily thereafter, if not hospitalized. Paid sick leave for the time absent will not be 
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allowed unless the circumstances are beyond the control of the officer, which prevents 

such reporting. 

20.5 Sick Leave Payment. Upon retirement or termination of employment due to 

permanent disability preventing the officer from returning to work as a deputy sheriff, an 

officer who has accumulated unused sick leave in the amount of eight hundred (800) 

hours or more shall be compensated for thirty-five percent (35%) of the unused sick 

leave at their current rate of pay. 

20.6 Sick Leave Physician's Statement Any officer absent from work and on sick 

leave may be required to furnish a physician's certificate verifying the reason for the sick 

leave after first being placed on notice in writing by the Sheriff that the officer has 

demonstrated abusive conduct by using sick leave. An abuse of sick leave notice shall 

be given in wrrting and shall include all of the facts relied upon to substanUate the claim 

of abuse. Failure of the officer to furnish verification supporting sick leave for a period 

of six (6) months thereafter, upon request, shall result in the denial of paid sick leave for 

the period such verification is requested. 

20.7 Immediate Family Definition. Immediate family shall include spouse, children, 

legal stepchildren, parents, spouse's parents, stepparents, spouse's stepparents, 

grandparents, spouse's grandparents, grandchildren, spouse's grandchildren, sibling, 

spouse's sibling, brother-in-law, sister-in-law, any relative living in the employee's home, 

and any individual permanently residing within the same household (not including 

roommates), whose close association and affinity with the employee is the equivalent of 

a family relationship, but not considered a spousal relationship provided that such 

individual's association has been disclosed to the Sheriff prior to any request for leave 

being granted. 

20.8 Sick Leave Accrual on Pay Stub. The accumulated unused sick leave shall 

appear on each officer's bi-weekly pay stub. 
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20.9 Sick Leave Bonus. Any officer who accumulates at least an additional 

ninety-four (94) hours of sick leave in a payroll year shall be paid an incentive of one

hundred twenty five dollars ($125.00). Any officer who accumulates an additional 

eighty-four (84) hours of sick leave in a payroll year shall be paid an incentive of 

seventy-five dollars ($75.00). Any officer who accumulates an additional seventy-four 

(74) hours of sick leave in a payroll year shall be paid an incentive of twenty-five dollars 

($25.00). Requests for such payment must be made in writing by the officer to his/her 

appointing authority during the last payroll period of the year, and shall be paid on the 

pay day for the first payroll period of the succeeding year. 

20.10 Attendance Bonus. An officer shall earn one (1) day of personal leave for each 

four (4) months of good attendance. The periods shall run from January 1 through 

April 30, May 1 through August 31, and September 1 through December 31 of each 

calendar year. The attendance personal leave day shall be awarded for the period if the 

officer was in pay status for the entire period and used no more than eight (8) hours of 

sick leave. Sick leave may be used in increments of fifteen (15) minutes but the 

cumulative total shall not be more than eight (8) hours. The personal leave day must be 

requested in writing in the pay period following the conclusion of the period in which it 

was earned. The personal leave day is subject to the same approval process as 

vacation. The personal leave day must be used in the succeeding period it was earned 

or it shall be forfeited. 
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SECTION 21.0 
BEREAVEMENT LEAVE 

21.1 Leave. In case of death in the immediate family, a permanent or probationary 

officer shall be granted a leave of absence with pay for a period not to exceed five (5) 

normal workdays. Such leave with pay shall be considered bereavement leave. The 

length of such leave shall be determined by the Sheriff or the Sheriffs designee on the 

factors of relationship and required travel time. 

21.2 Pay. Bereavement leave will be paid at the officer's regular hourly rate. 

21.3 Outside Employment Any officer who is se~-employed or works for another 

employer while on bereavement leave shall be subject to disciplinary action up to and 

including termination. 

21.4 Vacation. Should a death of a member of an officer's immediate family occur 

while an officer is on a scheduled vacation, the officer shall be eligible to receive the 

benefits stated herein, provided the officer notified the County prior to the date of the 

funeral and the officer attends the funeral. 
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SECTION 22.0 

DISABILITY LEAVE 

22. 1 On the Job Injuries. All personal injuries, which occur while the officer is working 

shall be reported to the officer's immediate supervisor immediately. The officer must 

take such first-aid treatment as may be recommended. Such accidents shall, in turn, be 

reported to the County Director of Human Resources. 

22.2 Death in the Line of Dutv. Any officer, who loses their life in the perfonmance of 

their duty as a deputy sheriff or who dies as a direct result of an injury incurred in the 

performance of their duty as a deputy sheriff, shall be entitled to lie in state in full 

uniform and to be buried in full unifonm, excluding the weapon, handcuffs, baton, 

ammunition, mace and leather, with a corresponding service customary and proper to 

the rank and position of said officer, provided that the officer or the officer's immediate 

family has filed with the Sheriff a written request for such burial. Shawnee Courrly will 

provide a minimum of ten thousand dollars ($1 0,000) as a death benefit to the survivor 

of an employee who dies while in pay status with Shawnee County. This amount will 

include any amount provided by Shawnee County as a County paid life insurance 

benefit It shall be the responsibility of the employee to keep beneficiaries up to date. In 

the event that no beneficiaries are named, all monies shall be paid to the employee's 

estate. The deceased officer's badge and unifonm will be given to their immediate 

family. 

22.3 Waiver of Use of Accrued Sick Leave. Officers, temporarily totally disabled as 

the result of an injury, nat caused, created or substantially contributed to by their own 

negligence, and arising out of and in the course of their employment who cannot 

perform the duty, may make application to the Sheriff for a waiver of the use of accrued 

sick leave not to exceed one hundred sixty (160) hours. The Sheriff shall have the 

discretion to approve or deny such request and shall not be subject to the grievance 

procedure. Employees who apply for and are granted this sick leave waiver shall not be 

eligible for any kind of non-use sick leave bonus. 
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Officers injured arising out of and in the course of their employment who receive 

temporary total workers' compensation benefits may utilize a prorated amount of sick 

leave in order to enable the officer to earn compensation in an amount equal of his/her 

normal salary during the time they are temporarily totally disabled. Under no 

circumstances shall an officer prorate sick leave for permanent total disability. 

PROVIDED, that an officer who is receiving workers' compensation of any kind shall not 

accrue any sick leave. 

22.4 Outside Employment. An officer who is self-employed or works for another 

employer while on disability leave without justifiable reason shall be subject to 

disciplinary action. 

22.5 Inability to Perform a Major Life Activity. Officers suffering a disability (temporary 

or permanent) substantially limiting a major life activity shall retain their job or shall be 

assigned to another job if the officer is able to perform the "essential functions" of the 

job with "reasonable accommodation." Provided, however, that the County is under no 

obligation to create a job if a suitable job is not available. 

22.6 Seniority. If seniority is broken by medical disability retirement and the 

condition(s) have been corrected and the officer is subsequently rehired through the 

selection process, upon completion of one (1) year in a full time civil service capacity 

following the last date of hire, the previous employment period shall be added to the 

officer's continuous service for purposes of seniority. Only one (1) such seniority 

allocation shall be allowed per individual, and the officer must be rehired within five (5) 

years to be eligible for former service seniority credit. 
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SECTION 23.0 

EMERGENCY LEAVE 

23.1 Procedure. In the event that any member of an officer's immediate family 

becomes ill or incurs an injury of an emergency nature which would require the officer's 

immediate attendance, the officer shall be granted leave (i.e., vacation leave, sick leave 

or unpaid leave as appropriate) at the regular hourly rate for time away from duty, 

provided the officer furnishes a written statement justifying the need for the officer's 

presence. 
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SECTION 24.0 

COMPENSATORY LEAVE 

24.1 Compensatory Maximum Accrual. Employees hired after 6/23/07, compensatory 

time may be accumulated in either of the following situations: 

a. The employee requests compensatory time and the Sheriff grants 

compensatory time, or 

b. The Sheriff offers compensatory time and the employee agrees to take 

compensatory time. 

The maximum accumulation shall be one hundred and twenty (120) hours of 

compensatory leave. 

Employees hired on or before 6/22/07, shall accrue compensatory time under the 

following circumstances. An officer, who voluntarily requests in writing to take 

compensatory leave in lieu of paid overtime shall be granted compensatory leave time 

off at the rate of one and one-half (1 1/2) hours for each hour of accumulated 

compensatory leave. The Sheriff or designee shall have the authority to designate the 

following as overtime only and not accrued as compensatory time: STEP enforcement, 

OCDTF assignments, ATF and FEMA funded activities. The maximum accumulation 

shall be denoted on the following table: 

Hire Date With The Sheriffs Office Maximum Accumulation 
·--~~------

12/31/97 and previous 480 

Between 1/1/98 and 12/31/2001 360 

Between 1/1/2002 and 6/22/07 240 

Hired on or after 6/23/07 120 
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24.2 Accumulation Rate. Compensatory time off shall be earned and accumulated at 

the rate of one and one-half (1 1/2) times the hours worked in excess of forty (40) hours 

in each workweek. 

24.3 Hours Over Maximum Accrual. Officers who have accrued the maximum of four 

hundred eighty (480) hours of compensatory time shall be paid cash wages of one and 

one-half (1 1/2) the regular rate of pay for overtime hours in excess of the maximum 

each pay period following the accrual of the maximum four hundred eighty hours 

compensatory time. 

24.4 Payment at Separation. Compensable time off earned at the rate of not less than 

one and one-half (1 1/2) hours for each hour of employment for which overtime 

compensation is recuired and which is unused at the time of an officer's termination 

shall be compensated at the officer's final regular hourly rate received at the time of 

termination. 

24.5 Compensatory Time Noted on Pay Stub. Accumulated earned compensatory 

time off shall be reported on each employee's bi-weekly pay stub. 
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SECTION 25.0 

STANDBY STATUS/ AND ON CALL STATUS 

25.1 Standby Status. The Sheriff retains the sole authority to assign standby and 

determine what hours will be assigned standby. The parties agree to assign a detective 

to standby status when no other detective is on duty. Any officer assigned to standby 

status, resulting in hours worked in excess of forty (40) hours in a work week, shall be 

compensated for such overtime hours as provided by Section 13.0 and 24.0. Standby 

status shall not be, or considered to be, hours worked for pay purposes unless the 

standby restricts the officer from effectively using the time for personal pursuits. In such 

event, such time shall be ccmpensated at the officer's regular hourly rate of pay or 

overtime rate, whichever is applicable. 

25.2 Effectively Restricting Definition. "Effectively restricting" an officer's personal 

time as used herein shall mean a practice, policy or procedure of notifying members of 

the bargaining unrt that when on standby, officers are required to respond immediately 

to call and failure to do so may subject the officer to a disciplinary action. 

25.3 Standby Pav. Officers shall receive three dollars ($3.00) per hour for each actual 

hour he or she is on standby. 
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SECTION 26.0 

SUSPENSION OF LEAVE 

26.1 Emergency Declaration. Leave of any kind authorized in this Agreement may be 

temporarily suspended during any law enforcement or duty-related emergency declared 

by the Sheriff or the County. 
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SECTION 27.0 

LEGAL COUNSEL 

27.1 Legal Representation. The County will provide legal representation for officers 

against who suit is brought in civil cases based on activities alleged to be within the 

scope of the officer's official duties. 

27.2 Liability. The County will assume financial liability for all monies awarded to 

claimants as the result of activities found to be within the scope of such official duties; 

provided, however, that in situations involving unlawful or malicious actions, willful 

misconduct or gross and wanton negligence by the officer, the County shall not be liable 

for payment under this clause. 
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SECTION 28.0 

RETIREMENT 

28.1 KP&F. Officers are covered under the Kansas Police and Firemen's Retirement 

System. 

28.2 Retirement. Shawnee County, in recognition of the officer's dedication to the job, 

shall provide each officer, at the time of retirement, with a Sheriffs Office Identification 

Card with the officer's last rank and marked "Retired." The County shall also issue a 

badge with the word "Retired" engraved thereon. 

28.3 Service Weapon. The County agrees to transfer title of the retiring officer's 

choice of any one (1) of their agency's issued firearms at retirement. If the officer selects 

the handgun there is no cost to the officer. If the officer selects any other issued duty 

firearm, the officer will pay the invoice cost difference between it and the handgun. The 

officer shall also pay the cost for any significant accessories attached to the weapons 

(significant is in excess of $25.00). Selection will not include fully automatic weapons. 
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SECTION 29.0 

INSURANCE 

29.1 Health Insurance. All officers covered by this Agreement shall be provided the 

same medical insurance benefits as provided by the County to all Shawnee County 

personnel. 

29.2 Other Insurance. All officers shall be eligible to participate in all such other 

voluntary group insurance programs as the County authorizes for all Shawnee County 

personnel. 
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SECTION 30.0 

UNIFORMS 

30.1 Uniforms Defined. The Sheriff shall be authorized to promulgate General Orders 

and determine policies providing for the issuance of five (5) full uniforms, including 

accessories and equipment, by and at the expense of the County to all officers upon 

their initial employment. If an officer demonstrates to the division commander that a 

portion of the required uniform, accessories or equipment is defective or unsuitable for 

on-duty use, such item will be replaced and/or repaired at the first practicable 

opportunity. All officers required to wear uniforms shall be allowed to accumulate five 

(5) uniforms and will be required to turn in used rtems for replacements. Worn or 

damaged uniforms shall be replaced with new uniforms and officers shall not be 

required to wear wom or damaged uniforms. 

30.2 Fool\Mlar. The County shall purchase the approved footwear. An employee may 

receive reimbursement up to $75.00 for shoes or $150.00 for boots upon proof of 

purchase of the approved shoe or boot. The employee must receive written approval, 

from the Sheriff or designee, for the footwear the employee desires to purchase. After 

written approval, the employee may purchase the footwear and present the receipt for 

reimbursement up to the amount of the highest approved footwear normally issued to 

employees. This reimbursement program may be used only once during the payroll year 

except in the event an employee's footwear becomes damaged and is unsuitable for 

uniform wear, as determined by the Sheriff or his designee. Footwear purchased by the 

County shall be used only in the course of employment by Shawnee County for 

Shawnee County business purposes or during the course of extra duty employment. 

30.3 Uniforms Upon New Plainclothes Assignment. Employees that are newly 

promoted and permanently assigned to a plainclothes assignment shall be eligible for a 

clothing allowance reimbursement up to five hundred dollars ($500). The employee 

may present receipts for reimbursement up to the amount spent toward the clothing 

allowance. Narcotics officers that are newly promoted and assigned to a plainclothes 
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assignment shall be eligible for a clothing allowance reimbursement up to five hundred 

dollars ($500). The employee may present receipts for reimbursement up to the 

amount spent toward the clothing allowance. Commencing January 1, 2014, receipts 

may be presented for reimbursementfor any time period from November 1 of the prior 

year through October 31 of the year such reimbursement is sought by the employee. 

Receipts must be presented between January 1 and November 15 for reimbursement in 

that calendar year. 

30.4 Annual Plainclothes Allowance. Employees that are permanently assigned to a 

plainclothes assignment at the start of the calendar year shall be eligible for a clothing 

allowance reimbursement up to four hundred dollars ($400). The employee may 

present receipts for reimbursement up to the amount spent toward the clothing 

allowance. Commencing January 1, 2014, receipts may be presented for 

reimbursement for any time period from November 1 of the prior year through October 

31 of the year such reimbursement is sought by the employee. Receipts must be 

presented between January 1 and November 15 for reimbursement in that calendar 

year. 
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SECTION 31.0 
SAFETY AND SANITARY CONDITIONS 

31.1 Facilities. The County agrees to provide sanijary, safe and healthful facilities and 

equipment. 

31.2 First Aid. The County will provide adequate first-aid facilities in the following 

manner: 

a. First-aid kits will be placed in all vehicles used by Sheriffs Office officers. 

b. There will be a first-aid kit accessible to all officers at the main Sheriffs 

Office. 

Each kit shall contain the items needed for basic first aid. 

31.3 Safety Equipment. Officers covered hereby, in the performance of their duties, 

shall at all times use safety devices and protective equipment which may be furnished 

to them and will comply with safety, sanitary and fire regulations. 

31.4 Vehicles. All vehicles will be inspected in substantial compliance with the 

manufacturer's recommendation standards. Records of all inspections will be available, 

upon request, to officers to whom the vehicle is assigned and a copy will be maintained 

in the vehicle by the officer to whom assigned. 

31.5 Unsafe Vehicles. If a vehicle assigned to an officer shall be considered by said 

officer to be defective or unsafe for use during any tour of duty, the officer shall cause 

such condition to be promptly brought to the attention of the immediate supervisor. The 

immediate supervisor shall then promptly make a determination as to the condition of 

the vehicle and shall at that time take the responsibility to determine whether the 

condition constitutes a violation of state or federal law and is safe for use as a police 

vehicle. 
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31.6 Vehicle Accidents. All agency vehicle accidents shall be reported to the officer's 

supervisor as soon as possible. Failure to do so will result in disciplinary action. 

31.7 Body Armor. The County shall replace department body armor in accordance 

with the recommendations of the manufacturer with minimum threat level of II. A 

31.8 Hair. All officers will have hair neatly groomed. Male officers may wear their hair 

in a contemporary style of the day with the Sheriff being responsible for setting the 

standards. Female officers may choose to wear their hair down and loose; however, 

the length of their hair shall not cover any portion of the badge or nametag. Female 

officers may wear their hair up in a bun or French braid. Female officers in 

assignments, which do not require the wearing of a police uniform may wear their hair 

down and loose regardless of length as long as a well-groomed appearance is 

maintained. 

31.9 Special Assignments. Hair requirements may be waived at the discretion of the 

Sheriff when it would be to the benefit of the officer's assignment to do so. 

31.1 0 Inoculations. The County agrees to provide, without charge to each officer within 

the bargaining unit, inoculations for Hepatitis B and other reportable contagious 

diseases as may be appropriate as determined by the County's designated 

occupational health care provider. In addition, the County agrees to provide, free of 

charge, inoculations for members of the officer's immediate household in the event an 

officer is exposed in the line of duty to a reportable contagious disease. Inoculations 

will be provided as necessary to prevent the spread of disease as determined by the 

County's designated occupational health care provider. 
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··-- ---------------------------

SECTION 32.0 
RESIGNATIONS 

32.1 Resignation. To resign in good standing, an officer must give the Sheriff notice in 

writing through the chain of command at least eighty (80) work hours prior to the 

effective date of the intended resignation, unless the Sheriff agrees to permit a shorter 

period of notice because of extenuating circumstances. 

32.2 Failure to Give Proper Notice. Failure to comply with this rule shall be entered 

into the officer's service record. 

32.3 Return of County Property. An officer leaving the service of the County, whether 

through resignation, retirement or discharge, is responsible for returning any County 

property which the officer may have in their possession. Failure to return County 

property will result in the officer being charged for the value of the property. 

32.4 Senioritv Broken bv Resignation. If seniority is broken by resignation and the 

officer is subsequently rehired and remains employed in full time civil service capacity 

for five (5) years following the last date of hire, the previous employment period will be 

added to the officers continuous service for purposes of seniority. Only one (1) such 

seniority allocation shall be allowed per individual and the officer must be rehired within 

three (3) years to be eligible to receive senior service credit. 
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SECTION 33.0 

DISCIPLINE PROCEDURE 

33.1 Discipline for Just Cause. Officers may only be disciplined. demoted or 

discharged for just cause. Disciplinary measures shall be limited to the following: 

written warning level one, written warning level two, written warning level three, 

suspension not to exceed thirty (30) calendar days and termination. Officers and the 

employer alike have the right to record by video or audio recorder, segments of these 

steps. Any record made by either party shall be copied and furnished to the other. 

33.2 Discipline Steps/Offenses. The County reserves the right to, with just cause, 

discharge, suspend, demote or otherwise discipline officers for violation of the County 

Commission or Sheriff Office rules and regulations, policies, orders or resolutions, 

provided such rule or regulation, policy, order or resolution is not in conflict with the 

terms of this Agreement and is furnished to the bargaining unit at the time this 

Agreement is signed or provided to the bargaining unit in wrijing thirty (30) calendar 

days prior to the effective date of the rule or regulation, policy, order or resolution. The 

disciplinary process involves five (5) steps of progressive discipline. 

Offense DisciQ.Jine Effective Duration Without 
Like or Similar Offenses 

1~ Offense Written Warning Level 1 Removed 12 Months upon 
emolovee's reauest 

-··--~. 

2' Offense Written Warning Level 2 Removed 18 Months UQOn 
emolovee's reauest 

·-
:!"Offense Written Warnina Level 3 Remain Pennanentlv in File 
4"'0ffense Susgension (not to exceed 30 Remain Permanent/'{. in File 

calendar days) 
~--~----- ---- ·-----· 

!in Offense Termination Remain Permanentlv in File - -~-

Lack of Truth or Candor To be detetmined bv Sheriff Remain Permanentlv in File 

Discipline resulting in a first or second offense shall not be used for evaluation of 

an officer's promotion or subsequent discipline after the officer has been free from 

additional disciplinary actions or violations of a similar nature consistent with the time 

frames herein. It shall be the responsibility of the employee to make written request to 
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have a specific item removed from the employee's personnel file. The Sheriff or 

designee, shall approve or deny based on the criteria listed herein, and shall forward a 

copy of the notice of to the Director of Human Resources. 

The discipline shall be progressive through the steps for minor infractions of a 

similar nature. Serious infractions constituting just cause may result in immediate 

suspension or discharge rather than progressive discipline. Second and subsequent 

steps of discipline for minor offenses of a similar nature may not be taken by the Sheriff 

unless the officer has been served with an earlier disciplinary action, a copy of the prior 

disciplinary action has been given to the officer in writing, and the officer has been given 

the opportunity to sign before it shall be placed in the officer's official personnel file. 

Discipline shall be imposed within forty-five (45) business days from the time the 

incident occurred or became known to the Sheriff or a non-bargaining unit supervisor. If 

an investigation is ongoing into the incident giving rise to potential discipline the Sheriff 

or supervisor shall be granted one (1) automatic fifteen (15) business day extension 

upon providing notice to the F.O.P. Chief Steward or designee prior to the expiration of 

the initial period to impose discipline. The Sheriff or supervisor can request additional 

extensions of time prior to the expiration of the time to issue discipline during the 

extended time frame (not to exceed fifteen (15) business days per extension) but must 

provide the F.O.P. Chief steward or designee three (3) business days to respond to 

such request. The F.O.P. Chief Steward or designee shall not unreasonably deny any 

such request for extension of time, and failure to respond within the three (3) business 

days shall be deemed granting such extension of time to issue discipline. 

33.3 Disciplinary Action. No bargaining unit member will be directed to "write up" a 

subordinate by any supervisor. Letters of reprimand or written counseling may be 

issued by the supervisor, the Sheriff or designee making the determination that 

disciplinary action be imposed. Prior to the imposition of any disciplinary action the 

officer to be disciplined shall be advised of the proposed discipline in writing and shall 

be allowed to respond to the allegations in writing within two (2) working days. The 
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notice of the proposed disciplinary action shall contain all the facts known to the County 

including identity and location of any complainants. Anonymous complaints may not be 

used to initiate any form of disciplinary action unless the alleged act can be verified by 

subsequent investigation. Discipline shall not be disparately imposed. 
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SECTION 34.0 

GRIEVANCE PROCEDURE 

34.1 Grievance Procedure. The parties recognize the grievance procedure as an 

important and valuable tool for resolution of problems concerning the interpretation and 

application of this Agreement. Both the Employer and the F.O.P. provide this procedure 

to covered officers to seek adjustment of grievances as defined below. It is understood 

that an officer may present an oral complaint to an immediate supervisor at any time 

without initiating a fonmal grievance procedure as set forth below. 

a. A grievance must be presented in writing and signed by the officer within 

thirty (30) business days of the disciplinary action or event triggering the grievance and 

must claim a violation of this Agreement. Grievants who claim a violation of the same 

provision or provisions of the Agreement, who agree they are relying on the same 

factual circumstances and so indicate on the grievance form, may sign the grievance. 

Such grievance shall be filed at Step 1 of the grievance procedure. Only grievances 

filed by the officer directly affected by an alleged violation or the F.O.P. may be 

processed through the grievance procedure. The grievance fonm shall also be signed 

by the Chief Steward or the Chief Steward's designee. 

b. Definition. The "grievance" shall mean a complaint by an officer in the 

bargaining unit or the F.O.P. involving the interpretation or application of any provision 

contained within this Agreement 

c. Calculation of time limits. In the calculation of days included throughout 

this procedure as time limits, the day of an occurrence shall not be counted. Day one 

shall be the business day following the occurrence. A business day shall mean Monday 

through Friday. County designated holidays shall not be counted as a business day. 

34.2 Grievance Contents. Only one subject matter shall be covered in any one 

grievance. A written grievance shall contain the name and position of the grievant, a 

clear and concise statement of the grievance, the issue involved, the relief sought, the 

date the incident or violation took place, the specific section(s) of this Agreement 

alleged to have been violated, the signature of the grievant and steward and the date. 
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34.3 Time Limits. The time limits in this procedure may be extended by mutual written 

consent of the F.O.P. representative handling the grievance and the appropriate 

management representative. Any grievance not responded to by management at steps 

1 and 2 w~hin the time limits outlined herein may be considered denied and may be 

moved by the grievant to the next step of the procedure. 

34.4 Grievance Steps. The steps of the grievance procedure shall include: 

STEP 1. The matter shall first be taken up between the officer, a F.O.P. Steward 

and the supervisor involved. If the grievance is not adjusted orally, it must be submitted 

in writing to the supervisor within thirty (30) business days after the occurrence giving 

rise to the grievance or after it having become known. Any response in writing to the 

written grievance shall be issued within fifteen (15) business days. 

STEP 2. If the grievance cannot be adjusted under Step 1, the matter may be 

appealed to the Sheriff or his designee by the Chief Steward or designee, unless the 

Sheriff gave the Step 1 response. In that event, the grievance shall proceed from 

Step 1 to Step 3 and Step 2 shall be eliminated. A request for consideration by the 

Sheriff must be made in writing within fifteen (15) business days of the decision in 

Step 1 or the grievance shall be considered dropped. Any decision in writing shall be 

rendered in writing within fifteen (15) business days after submission of the grievance to 

him. 

STEP 3. If the grievance cannot be adjusted under Steps 1 and 2, the matter will 

be considered by the Director of Human Resources or designee. A request for 

consideration by the Director of Human Resources must be made in writing by the Chief 

Steward or designee within thirty (30) business days of the decision rendered in Step 2 

or the grievance shall be considered dropped. The request for consideration and other 

notices provided for herein shall be served on the Director of Human Resources who 

shall sign and acknowledge receipt thereof. The Director of Human Resources will 

schedule a hearing within thirty (30) calendar days after submission of the grievance 
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and shall render a decision within thirty (30) business days of the hearing or the 

grievance shall be found in the officer's favor, shall be final, and shall not be subject to 

grievance or arbitration. At the Director of Human Resources request or by mutual 

consent of the parties, submitting briefs may be substituted for a hearing. Any violations 

of the above procedural steps by the officer shall result in the grievance being deemed 

settled in the Sheriffs favor and shall not be subject to further appeal. 

34.5 Expedited Grievance Procedure. In the event of a termination or suspension, the 

grievant or the Union may pass step 1 and the grievance may be filed directly with the 

Sheriff at Step 2. 

34.6 Alternative Settlement. At any point during the grievance process the parties 

involved may reach an alternative settlement to resolve the grievance. Such agreement 

shall be reached by all parties involved and unless otherwise noted in writing shall be 

non-precedent setting and only apply to resolved grievance. 
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SECTION 35.0 

ARBITRATION PROCEDURE 

35.1 Arbitration of Grievance and Selection of Arbitrator. Any grievance, which cannot 

be settled through the above procedures, may be submitted in writing within twenty (20) 

calendar days by the Union Representative to the Director of Human Resources who 

shall sign and acknowledge receipt thereof. W~hin twenty (20) calendar days after the 

above notice is delivered, the parties will mutually agree upon an arbitrator or jointly 

execute and send a request for a list of seven (7) arbitrators from the Federal Mediation 

and Conciliation service (FMCS). Immediately upon receipt of the list of arbitrators by 

either party, a copy of the list will be provided to the other party. Within twenty (20) 

calendar days of receipt of the list, the parties shall meet and alternately and 

independently strike unacceptable arbitrators from the list with the last remaining 

arbitrator being selected. Prior to striking any names either party may elect, one time 

only, to strike one entire panel. The parties will then jointly request a new panel, with 

the striking party paying any add~ional cost. Failure by either party to adhere to the 

guidelines will result in the grievance being found in favor of the non-<lefaulting party. 

35.2 Hearing. The arb~rator selected or appointed shall meet with the parties at a 

mutually agreeable date to review the evidence and hear testimony relating to the 

grievance. Upon completion of this review and hearing, the arbitrator shall render a 

written decision to both the Employer and the Union, which shall be binding upon both 

parties. Arbitration shall be the sole and exclusive remedy for grievances as defined by 

this agreement. 

35.3 Costs. Both parties shall share equally the costs and expenses of the arbitration 

proceeding. Each party, however, shall bear its own costs for witnesses and all other 

out-of-pocket expenses including possibly attorney's fees. Testimony or other 

participation of officers shall not be paid by the Employers. The arbitration hearing may 

be conducted in the County Courthouse. 
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35.4 Transcripts. If either party desires a transcript of the proceedings, they may 

cause such a record to be made providing they pay for the costs of the record and make 

copies available, at cost, to the other party and to the arbitrator. 

35.5 Decision of Arbitrator. The decision of the arbitrator shall be limited to the 

subject matter of the grievance and shall be restricted solely to interpretation of the 

contract in the area where the alleged breach occurred. The arbitrator shall not modify, 

add to or delete from the express terms of the Agreement. 
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SECTION 36.0 

RESIDENCY 

---------------------

36.1 Residency Requirement There is no residency requirement. 
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SECTION 37.0 

COURT APPEARANCES 

37.1 Court. All officers required to appear in court as w~nesses with regard to any 

matter related to their duties shall be, outside their scheduled work time, paid their 

regular hourly rate or overtime rate, whichever is applicable, for all hours requiring 

travel, waiting, preparation, and attendance or a minimum of two (2) hours pay at the 

applicable rate of pay, whichever is greater. In the event, however, that the court 

appearance overlaps with the officer's regular shift, the officer will be eligible to be paid 

only for hours worked, including travel, waiting, preparation, and attendance, and the 

two (2) hour minimum will not apply. Officers shall not be assigned to work in the 

Sheriff's office for the balance of the two (2) hours if the officer is not needed in court for 

the entire two (2) hours. 

37.2 Retention of Mileage. If, w~h permission of the Sheriff, an officer uses their 

personal vehicle for travel to or from a place of attendance, outside Topeka, the officer 

shall be permitted to retain the mileage reimbursement paid by the court. 
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SECTION 38.0 

SEPARABILITY OF AGREEMENT 

38.1 Separability of Agreement. If, during the term of this Agreement, any of the 

provisions contained herein are held to be invalid by operation of law or by tribunal of 

competent jurisdiction, or if compliance with or enforcement of any provision shall be 

restrained by such tribunal pending a final determination as to its validity, the remainder 

of this Agreement shall not be affected thereby. In the event any provision herein 

contained is rendered invalid, upon written request by either party hereto, the County 

and the F.O.P. shall enter into meet and confer proceedings for the purpose of reaching 

a mutually satisfactory replacement of such provision. 
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SECTION 39.0 

WAIVER OF BARGAINING DURING AGREEMENT TERM 

39.1 Waiver of Bargaining During Agreement Term. The County and the F.O.P. for 

the term of this Agreement each voluntarily and unqualifiedly waives the right, and each 

agrees that the other shall not be obligated, to meet and confer with respect to any 

subject or matter referred to or covered by this Agreement unless such matter or subject 

by agreement is subject to meet and confer proceedings during the term of this 

Agreement. 
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SECTION 40.0 

NONDISCRIMINATION CLAUSE 

40.1 FOP Nondiscrimination. The F.O.P. agrees to maintain its eligibilijy to represent 

all officers by continuing to admit persons to membership without discrimination on the 

basis of disability, age, race, creed, political activity, color, national origin, sex, sexual 

orientation or marital status and to represent equally all bargaining unit officers without 

regard to membership or participation in, or association with the activities of, any 

employee organization. 

40.2 County Nondiscrimination. The County and the Sheriff will continue their policy 

of not discriminating against any bargaining unit officer on the basis of disability, age, 

race, creed, political activity, color, national origin, sex, sexual orientation, marital status 

or membership, participation in, including participation in any grievance, complaint or 

proceeding as set forth in this Agreement, or association with the activities of any 

employee organization. 
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SECTION 41.0 

DRUG TESTING 

..... - -----------. 

41.1 Policy and Procedure. Shawnee County has a commitment to a drug-free work 

place. 

The policy applies to drug screening and education for officers of the Shawnee 

County Sheriffs Office. 

a. Drug screens may screen for alcohol and any substances listed in 

Schedule I or II of the Kansas Controlled Substance Act. The threshold levels of certain 

substances are listed below. Samples from applicants and officers shall, in all cases, 

be screened to identify the following classes of substances. 

Initial test cutoff Confirmatory test Confirmatory test 

Initial Test Analyte concentration analyte cutoff concentration 

Marijuana metabolites 50 nglmL THCA 15 nglml 

Cocaine metabolites 150 nglml Benzoylecgonine 100 ng/ml 

Opiate metabolites Codeine 2000 nglml 

Codeine/Morphine 2000 ng/ml Morphine 2000 nglml 

6-Acetylmorphine 10 ng/ml 6-Acetylmorphine 10 nglml 

Phencyclidine 25 nglml Phencyclidine 25 ngiml 

Amphetamines Amphetamine 250 ng/ml 

AMP/MAMP 500 ng/ml Methamphetamine 250 ng/ml 

MDMA 500 ng/ml MDMA 250 ng/ml 

MDA 250 ng/ml 

MDEA 250 nglml 

Specimens collected pursuant to this policy will be used only to test for 

those substances specified in these procedures and may not be used to conduct any 

other analysis or test unless otherwise authorized by law or the individual. Drug 

screens will be conducted on urine or hair samples. All urine specimens collected will 

be split samples. 
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b. Collection sites, laboratories and test methods used to conduct drug 

screens shall comply with accepted practices within the industry and shall comply with 

all certification requirement. 

c. Individual drug screen records maintained by the Director of Human 

Resources pursuant to this policy shall be considered confidential by the County and its 

representatives to the extent that it is appropriate and feasible to observe reasonable 

expectations of privacy on the part of the officer. 

d. Notifications of the drug screen requirement shall be included in 

announcements or advertisements seeking applicants for employment. 

e. Officers shall be informed of the County's drug screening policy prior to 

being subjected to any drug screens. 

f. Alcohol testing will be conducted by utilizing an Evidensive Breath Testing 

Device (EBT). Any resu~ of .040 or greater shall be a positive resu~. 

g. An officer may be screened under the following circumstances: 

(1) Any officer may be subjected to a drug screen if the division head 

or designee has reasonable suspicion of drug use by the officer. 

(2) Randomly selected officers within the bargaining unit, not to exceed 

two (2) officers, may be screened each month. All such screening shall be done by a 

third party under contract with the County delegated with the responsibility for the 

screening and selection process. Bargaining unit officers shall be listed separate from 

all other County employees given alcohol and drug screening as a condition of 

employment and randomly selected from such lists. 

h. Consequences of a refusal to submit to a drug screen are: Refusal by the 

officer to submit to a drug screen shall be considered a failure by the officer to fulfill a 

condition of employment, resulting in the officer's immediate discharge from County 

employment. 

i. A permanent officer who receives a confirmed "positive" result and who 

has not previously had a confirmed "positive" result shall be directed to the Employee 

Assistance Program for referral to an appropriate drug assessment and education or 

treatment program approved by the Employee Assistance Program. 
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(1) An officer will be granted leave to participate in an appropriate and 

approved education or treatment program pursuant to this policy for a period not to 

exceed an aggregate of sixty (60) working days. 

(2) Leave to participate in education or treatment programs, as outlined 

in paragraph (1) above, shall be granted with pay to the extent the officer has accrued 

leave and without pay thereafter. 

(3) The officer shall be required to provide verification to the Sheriff 

that the officer is participating in an appropriate and approved education and treatment 

program to receive approved leave. 

(4) The Sheriff shall review the job duties required of the officer to 

determine whether the officer poses a threat to safety or health at the work site while 

undergoing outpatient or aftercare treatment. The Sheriff may assign the officer to a 

different position for a period of six (6) months, except for narcotics officers who may be 

reassigned permanently after receiving a confirmed positive result. 

(5) Refusal by an officer to enter into an appropriate and approved 

drug assessment and education or treatment program may be grounds for termination. 

J. On condition of the recommended education or treatment program, the 

officer shall be required to provide or release clinical verification to the Sheriff that the 

officer has successfully completed the recommended education or treatment program. 

(1) For the purpose of the County's drug screening program, 

successfully completing the recommended education or treatment program means the 

officer achieved and maintained a drug-free state which will normally be determined by 

a "negative" result from an authorized drug screen. 

(2) All officers who have entered a program as specified in this section 

shall be required, as a condition of continued employment, to submit to a drug screen 

once each quarter for a period of two years commencing sixty (60) days after the date 

of the drug screen. The specific date each quarter on which the drug screen shall be 

made shall be at the discretion of the Direclor and shall not require advance notice to 

the officer. 
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k. An officer who receives a confirmed "positive" result shall be subject to the 

following: 

(1) Dismissal if the officer is serving an initial employment probation at 

the time the Director is notified of a confirmed "positive" result. 

(2) Dismissal if the officer fails to successfully complete an appropriate 

and approved drug assessment and recommended education and treatment program. 

(3) Dismissal if the officer has previously had a confirmed "positive" 

result within the previous five (5) years. 

I. If an officer challenges the validity or accuracy of the confirmed "positive" 

result, they may appeal in writing to the Medical Review Officer (MRO) within 72 hours 

of the officer having been notified of the "positive" result. All "positive" samples will be 

kept at the laboratory for a period of one year, and at the officers request may be kept 

longer. The MRO and Drug Screening Coordinator should be notified of the appeal 

request so that arrangements for a second analysis process can be initiated on the split 

sample. All costs associated therewith to be paid by the officer. 

41.2 Identifying and Documenting Reasonable Suspicion. 

a. Reasonable suspicion involves a judgment made regarding the officer's 

behavior, appearance, speech or body odor, or evidence found or reported and may be 

based on, among other circumstances, one of the following. 

(1) Direct observation of specific contemporaneous, articulable 

behaviors exhibited by the officer which may impair the officer's ability to perform their 

job or which may pose a threat to safety or health. 

(2) Physical on-the-job observation of drug and/or alcohol use by the 

officer. 

(3) Documented deterioration in the officer's job performance that is 

likely to be attributed to drug or alcohol use by the officer. 

(4) An on-the-job incident or accident where there is evidence to 

indicate the incident or accident was in whole or in part the result of the officer's actions 

or inactions or the officer exhibited behavior indicating illegal drug or alcohol use. 
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41.3 Drug and/or Alcohol Testing After Discharge of Firearm. The parties agree that it 

is in the best interest of all parties to ensure that an employee is not impaired when the 

employee is acting in a law enforcement capacity. To that end, the parties agree that 

bargaining unit members will only be required to submit to drug and alcchol testing after 

Garrity Warning has been administered or if articulated reasonable suspicion can be 

established that the bargaining unit member is under the influence of alcohol and/or 

drugs. Testing can only be requested in the event of a discharge of firearms (except in 

the cases involving training or the destruction of an animal) or any use of force causing 

great bodily harm as defined in the use of force general order. 
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SECTION 42.0 

BILL OF RIGHTS 

42.1 Personal Information. No officer shall be required to disclose any item of his/her real 

or personal property, income, assets, sources of income, debts, personal or domestic 

expenditures (including those of employee's family or household) or similar data. 

42.2 Right to Examine Personnel File. Any officer shall have the right to examine any 

and all employment and/or personnel files as described in Section 42.3 below with the 

exception of employment Letters of Recommendation. Such review shall be conducted 

upon written request, during normal business hours (9:00 a.m. to 5:00 p.m.), Monday 

through Friday, except holidays. 

42.3 Personnel File. There shall be one (t) personnel file maintained by the Sheriff 

for each officer covered by this Agreement, a~hough the Director of Human Resources 

shall hold the "official" personnel file. The personnel file maintained by the Sheriff 

consists of the officer's application, assignments, promotions, evaluations, salary 

information, commendations and letters to the officer regarding citizen complaints, 

certificates and disciplinary actions. The personnel file maintained by the Sheriff does 

not include medical records, background information, internal investigative materials, 

training records or payroll records i.e. a pay period by pay period accounting of pay. The 

documents, materials, statements and other records gathered in internal investigations 

shall not be destroyed and shall be kept in a separate file by the Professional Standards 

Unit or similar unit. The official personnel file kept by the Director of Human Resources 

shall contain information related to the employee's employment in accordance with 

generally acceptable Human Resources practices. 

42.4 Constitutional Rights/Representation. An officer who is questioned as a suspect 

during an investigation that may lead to criminal charges shall be advised of their 

constitutional rights in accordance with law. An officer who is questioned regarding 

rules and regulations or policy and procedure violations and who has reason to believe 
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that discipline may resu~ from the questioning shall, on request of the officer, have the 

right to have a F.O.P. representative present during the questioning. 

42.5 Complaint Notification. The officer against whom the complaint was lodged and 

the Chief Steward shall be notified by the Sheriff or his designee, by email or written 

memorandum or orally, within three (3) business days after the Sheriff or designee is 

notified (except in cases of an ongoing investigation) upon the receipt of any complaint, 

whether oral or written, alleging misconduct by any officer except in the event of an 

EEO or harassment investigation being conducted by Human Resources. The parties 

agree that no administrative appeal or grievance shall be filed against the Employer 

regarding the release of any confidential information for compliance with this section. 

For Human Resources investigations into EEO or harassment complaints by an 

employee, the employee shall only receive notice that a complaint has been filed. In 

the event the alleged misconduct is ongoing the officer and Chief Steward shall be 

notified upon substantiation of such complaint. All interviews will be conducted in a 

professional neutral investigative manner. The F.O.P. steward will be present during 

any meetings conducted with the officer against whom the complaint was alleged, 

including investigative and disciplinary meetings. If any report is generated following an 

investigation, the steward and officer will be provided copies of such report. 

42.6 Right of Representation. An officer who is to be questioned in an investigation 

regarding rules and regulations, these Bill of Rights, and/or policy and procedure 

violations and who has reason to believe that discipline may result from the questioning 

shall have the right to have a F.O.P. representative present during the questioning. 

42.7 Reasonable Times. Any interviews related to the Bill of Rights described herein 

shall be for reasonable periods of time and time shall be allowed during such 

questioning for attendance to physical necessities. 

42.8 Insubordination Charge. Before an officer may be charged with insubordination 

or like offense for refusing to answer questions or participate in an investigation, the 
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officer shall be advised that such conduct may be the basis for a charge of 

insubordination, except no officer shall be charged with insubordination where such 

refusal is premised on the exercise of rights afforded within this Section. 

42.9 Recording of Interview/Interrogation. When an officer is being interviewed or 

suspected of a violation and is being interrogated in an investigation, such interview or 

interrogation may be recorded by the Sheriff's Office or the officer. However, the officer 

or management must be advised that the interview or interrogation is being recorded. 

42.10 Right to Documentation. Policies, procedures, rules or regulations shall be 

furnished, upon request, to the officer, the F.O.P. or the F.O.P.'s attorney and/or 

provided access to transcript, records, written statements, video or audio tapes and/or 

any other material which the Sheriff or his designee relies upon for the charge within a 

reasonable time in advance of any hearing for the purpose of preparation. 

42.11 Searching of Property. Officers shall not have their locker searched without 

written consent. All other property of the County and/or the Sheriff's Office may be 

searched at any time for any reason. A search of the employee's locker may be 

conducted without written consent of the officer where there is an investigation of a 

criminal offense with a lawfully issued search warrant. 

42.12 No Retaliation. No officer shall be subject to disciplinary action, denied promotion or 

threatened with any such treatment as a result of exercising privileges granted in the 

Procedural Bill of Rights or as a result of utilizing the grievance procedure. 

42.13 Adverse Information. An officer shall have five (5) working days knowledge of an 

adverse comment in the officer's personnel file to submit a written response. Officers 

shall not have any comment adverse to their interest entered in their personnel file or 

any other file used for any personnel purposes by the employer, without the officer 

having first read and signed the instrument containing the adverse comment indicating 
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the officer is aware of such comment, except that such entry may be made if after 

reading such instrument, the officer refuses to sign it. 

42.14 Polygraph Test. An officer shall not be compelled to submit to a polygraph 

examination, chemical truth test, or a voice stress analyzer, nor shall an officer be 

compelled to testify against oneself in a criminal case. Refusal to testify under this 

provision shall not be grounds for disciplinary action. An officer who refuses to testify 

on a case where he or she is the investigating officer or involved in the case as a 

Sheriffs Office employee, however, may result in the officer's immediate dismissal. 

42.15 Pol~ical Activity. Officers choosing to seek election to federal or state office, or to 

a county office within Shawnee County, Kansas, shall request vacation leave or request 

a formal leave of absence from their position with the agency. The leave shall be for the 

period of time consistent with the campaign and, if elected, the officer shall resign the 

position with the agency. While on duty, officers shall refrain from active political 

campaigning of any type, including wearing pomical buttons, distributing campaign 

material or similar activities. 

Nothing herein shall be construed as preventing or prohibiting officers from exercising 

their rights as citizens to express publicly or privately their opinions or to cast their 

votes. 

42.16 Witness for Corrective or Disciplinary Proceedings. Officers may request that a 

w~ness be present whenever he/she is issued a written notice of corrective or 

disciplinary action, which is intended to be a part of the officer's official personnel 

record. Officers should be reminded of their right to have a witness by the supervisor 

issuing the disciplinary action. 

All disciplinary actions shall be administered as promptly as possible. The selection of a 

witness will be at the discretion of the officer receiving the disciplinary action but shall 

be limited to the most readily available steward, member of the F.O.P. Executive Board 
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or another officer. A witness shall not participate in the administration of a disciplinary 

action and will be in pay status only if the witness is on duty and within their normal 

working hours. 

42.17 Psychological or Psychiatric Examination. No employee shall be required to 

submit to any type of psychological or psychiatric examination unless reasonable 

suspicion exists to request the test. If the Employer feels that reasonable suspicion 

exists it shall so notify the employee of its suspicion and its intent to require submission 

to examination. The employee shall be provided with all information held by the 

Employer, or which the Employer reviewed prior to the request, including the names of 

any witnesses or complainants and any information they provided, at the time the 

employee is notified of the intent to require the employee to submit to an examination. 

The employee may respond to such information and have such information provided to 

the professional conducting the examination. The Employer will bear the expense of 

the examination. The employee will be provided with a copy of all correspondence 

between the Employer and the examining professional as well as a complete copy of 

any report provided to the Employer by the professional as a result of the examination. 

If the employee disagrees with such findings by the employer's professional, the 

employee may, at their own expense seek an examination with a professional of the 

employee's choice. If the findings of the professional of the employee's choice and the 

professional provided by the Employer are in conflict, the Employer shall work with their 

chosen professional and the employee's chosen professional to select a third 

professional to conduct the final evaluation. The results of the final evaluation will be 

binding on the parties as to the fitness for duty determination. The costs of the final 

evaluation shall be split evenly between the employee and the Employer. 

42.18 Civilian Employees. Civilians, non-sworn or contracted employees will not 

assume the duties of FOP covered employees in such a way to cause displacement or 

layoffs of such Employee as a direct result thereof without first meeting and conferring 

with the FOP. The term "displaces" as used in this sub-section means the removal of 

an employee from a regularly scheduled shift and/or position and replaced with a 

FOP Page 115 



civilian, non-sworn or contracted employee, In the event it becomes necessary to layoff 

any FOP covered employees, any civilians, non-sworn or contracted employees not 

covered by another union memorandum of understanding hired pursuant to this section 

after the date of the memorandum of understanding, shall first be laid off and not 

reinstated until after all FOP covered employees have been reinstated. 

42.19 Critical Incident. Critical Incident should be defined for this section, and this 

section only, of the agreement as any incident in which an employee's action(s) has 

caused or had the potential of causing death or great bodily harm. Any employee who 

is involved in a Critical Incident in which the employee's action(s) could result in criminal 

charges being filed against the employee shall not be required to make any statements 

for at least seventy-two (72) hours as it pertains to any Internal Affairs/Professional 

Standards Unit investigation. Any employee who is involved in a Critical Incident shall 

have the right to consult with their personal attorney before making any verbal or written 

statements as it pertains to any Internal Affairs/Professional Standards Unij 

investigation. Nothing shall preclude the employee from giving any statement at any 

time should they desire to do so. This shall not relieve the deputy of the duty to provide 

immediate information as it pertains to a criminal investigation. 
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SECTION 43.0 

DURATION OF AGREEMENT 

43.1 Duration. This Agreement shall be in effect from January 9. 2016 through the 

last day of the last pay period of payroll year 2018. However, in the event that the 

parties are engaged in meet and confer negotiations for a successive Agreement upon 

the expiration of this Agreement, the provisions of this Agreement shall continue in 

effect until the successive Agreement is reached. The parties agree in good faith to 

commence negotiations and have completed their submission of their case to a fact 

finder (if necessary) not later than sixty (60) calendar days prior to the final vote of the 

County on its budget for the next fiscal year. 
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FOR THE FOR UNION 

Darrin L. Marr, Chief Steward 

John Culver, FOP President 
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FOR THE EMPLOYER 

Angela K. Lewis 
Director, Human Resources 

Hennan T. Jones 
Sheriff 

ATTEST: 

Cynthia A. Beck, County Clerk 

FOP 

BOARD OF COUNTY COMMISSIONERS 
SHAWNEE COUNTY, KANSAS 

Kevin J. Cook, Chair 

Michelle A. Buhler, Vice-Chair 

Robert E. Archer, Member 

APPROVED AS TO FORM AND LE 

BY THE SHAWNEE COU 

DATE /-7-fq BY 
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